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Constance  King  Cowardin 


Now  that  Spring  has  come  throughout  the  nation  and  Summer  is  just  around 
the  corner  for  some  of  us,  we  are  looking  forward  to  the  Workshop  at  Columbia 
University  which  is  being  offered  to  us  through  the  efforts  of  our  first  president, 
Louise  Henderson.  Many  of  your  officers  and  executive  board  members  plan  to 
attend  the  Workshop  before  going  into  our  annual  executive  meeting.  A  recent 
note  from  our  vice-president  in  California  says  that  the  Los  Angeles  Association 
has  voted  expenses  for  their  president  to  attend  the  Workshop.  Isn’t  that  a  won¬ 
derful  vote  of  confidence  in  their  president!  That’s  two  persons  from  California 
and  possibly  three  before  the  actual  date  arrives,  since  another  group  is  considering 
sending  their  president  also.  Just  as  soon  as  our  government  lifts  travel  restric¬ 
tions,  we  hope  to  have  a  general  meeting  once  again.  We — the  officers  and  board- 
miss  you  just  as  much  as  you  miss  the  meetings.  Actually,  I  think  we  miss  you 
more  than  you  miss  us  because  our  annual  meeting  is  the  only  time  we  have  ever 
been  able  to  get  our  opinions  and  problems  crystallized  for  discussion  at  our 
Round  Tables!  Remember  the  grand  discussion  groups  that  followed  the  “Round 
Tables”  at  Denver,  Milwaukee,  Boston,  and  the  other  convention  cities  where  we 
met,  made  friends,  shared  problems  and  solutions?  We  hope  that  your  continued 
membership  in  the  National  Association  of  School  Secretaries  expresses  your 
interest  in  the  next-convention-in-the-near-future!  It  is  a  great  satisfaction  to  all 
of  us  to  realize  that  1248  members  have  faith  in  our  aims  and  ideals — enough 
belief  in  the  essential  “rightness”  of  our  organization  to  pay  membership  dues  and 
become  an  integral  part  of  our  Association.  It  is  true  that  our  dues  are  very  small. 
Several  of  you  have  written  me  that  an  organization  with  a  similar  name  has 
offered  you  membership  with  their  group  for  twenty-six  dollars  initiation  fee  and 
three  dollars  and  sixty-five  cents  annual  national  dues  with  local  chapter  dues  set 
by  the  chapters.  I  believe  that  our  own  organization  could  do  more  for  each  of 
you  if  our  annual  dues  were  a  penny-a-day.  Our  officers  are  unpaid  but  honored 
to  serve  so  fine  a  group  for  our  mutual  benefit.  I  hope  that  the  new  officers  you 
elect  will  appreciate  the  privilege  of  serving  you  as  much  as  your  present  officers 
do.  Be  sure  to  elect  officers  who  represent  the  largest  groups  in  different  parts 
of  the  country  to  best  express  your  wishes  in  National  policy. 

The  round  robin  letters  which  have  been  adopted  by  the  executive  board  as 
the  most  convenient  way  of  letting  everyone  know  everything  that’s  going  on,  bring 
many  bits  of  news  from  all  parts  of  the  country. 

Belle  Kuehny  in  California  writes  Eleanor  Deardon  in  Massachusetts  that  she 
would  like  to  see  a  snowstorm!  Belle  delightfully  illustrates  her  “round  robins” 
with  margin  drawings. 

Betty  Zimmerman  writes  that  she  has  seen  Alice  Teegarten’s  scrap  book  of  our 
Association  and  that  it  is  wonderful! 

Flo  Garretson  of  New  Jersey,  who  has  had  the  mumps,  writes  that  Eleanor 
Deardon  and  Virginia  Halsey  met  with  her  and  helped  her  work  on  the  study  of 
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Genuine  Ditto  co-ordinated  supplies 
always  come  through  with  the  best 
performance— produce  the  best  copies 
— in  the  least  time!  The  reason  is  that 
all  Ditto  Supply  items — Writing 
Materials,  Paper  and  Solvents — are 
scientifically  made  to  co-ordinate 
chemically  one  with  the  other.  Today, 
as  always,  genuine  Ditto  Supplies  are 
available  for  keeping  previously  sold 
gelatin  and  liquid  type  machines 
operating  at  the  peak  of  efficiency.  For 
100%  satisfaction— use  Ditto  .  j  ■ 
•lies  100%  with  Ditto 
lines  and  methods!  II 
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DO  YOU  KNOW  ABOUT  THESE  MODERN  TEACHING  HELPS? 

Ditto  Workbooks  are  improvioa  class  alert- 
oess,  savins  teachins  time  in  modern  schools 
everywhere.  Let  them  eliminate  needless  les¬ 
son  cxtpyina  and  markins  far  yum!  Let  them 
create  extra  hours  for  relaxation— yeer  relax¬ 
ation!  The  coupon  bdow  will  brinp  you  FREE 
Workbook  and  Supply  Cataloss. 


DITTO,  INC. 

Gentlemen :  Without  obllsation  pleaae — 

(  )  Send  me  ‘‘New  Ditto  Supply  Catalos” 

(  )  Send  me  "New  Ditto  Workbotdi  Cataloa" 

(  )  Arranse  a  DI‘rTO  demonstration  for  me 

(  )  .Send  me  "New  Short  Cuts  in  Education” 

<  )  Send  me  sample  lessons. 


DITTO 


My  Name 


School 


Addruut 


Statu 


When  dealing  tvith  our  advertisers,  please  mention  the  National  Secretary 


OFFICERS  AND  EXECUTIVE  BOARD  MEMBERS  1944-1945 


CONSTANCE  KING  COWAROIN 
PmidMt 

Richmond,  Vinini* 


BETTY  ZIMMERMAN 
Junior  Past  President 
Milwaukee.  Wisconsin 


ELEANOR  M.  DEARDEN 
Vice-President 
SpringReld,  Massachusetts 


KATHERINE  E.  MITCHELL 
Vice-President 
Pittskurah,  Pennsylvania 


BELLE  S.  KUEHNY 
Vice-President 
Los  Angeles,  California 


MILDRED  G.  EARNER 
Recording  Secretary 
Findlay,  Ohio 


SARA  MILNER 
Corresponding  Secretary 
Atlanta,  Georgia 


EDNA  ATKINSON 
Treasurer 

Oak  Park.  Illinois 


MARY  E.  BOWERS 
Eiecutive  Board 
Crawfordsville,  Indiana 


FLO  GARRETSON 
Executive  Board 
Scotch  Plains,  New  Jersey 


CATHERINE  DALY 
ExKutive  Board 
Detroit,  Michigan 


GRACE  B.  HOLT 
Executive  Board 
Phoenix,  Arizona 


questionnaires  for  us.  She’ll  have  interesting'  news  when  -the  summary  is  completed. 

Grace  Holt  writes  that  the  Arizona  State  Department  of  Education  is  most 
interested  in  our  Columbia  Workshop.  Wouldn’t  it  be  wonderful  if  Arizona  Colleges 
and  colleges  of  other  states  followed  the  example  of  our  Eastern  universities  and 
set  up  courses  for  school  secretaries?  Does  your  state  department  know  of  our 
educational  opportunities? 

Sara  Milner  is  one  of  our  Atlanta  school  secretaries  who  is  now  included  in 
the  Georgia  retirement  plan. 

Catherine  Daly  of  Detroit  writes  that  the  study  of  the  information  on  file  of 
local  associations  is  revealing  that  most  of  the  associations  contribute  to  the  war 
effort  through  individual  and  group  participation  in  Red  Cross,  U.S.O.,  nurses  aide, 
etc.  One  state  association  was  organized  in  1925,  but  at  least  fifteen  states  have 
no  city  or  state  associations.  Catherine  writes  that  the  reports  sent  to  her  indicate 
that  “where  secretaries  are  organized  into  associations,  working  conditions  and 
salaries  seem  much  better  than  where  no  such  organizations  exist.’’ 

Kay  Mitchell  of  Pittsburgh  writes  that  her  assistant  editor  returned  from  her 
honeymoon  in  time  to  assist  in  mailing  our  last  National  Secretary.  The  “Mailers”’ 
had  a  working  party  for  her! 

Edna  Atkinson  of  Illinois  has  been  busy  all  year  taking  in  and  giving  out 
money  in  our  name.  Her  apartment  seems  to  be  at  the  cross-roads  of  the  nation 
Judging  by  the  number  of  house  guests  she  has  had  from  our  executive  board! 

Mary  Bowers  of  Indiana  is  quietly  efficient  as  always.  Her  state  association 
is  the  one  organized  in  1925. 

Mildred  Earner  of  Ohio  says  that  our  petition  to  the  National  Education  Asso¬ 
ciation  to  become  a  department  of  that  organization  is  about  ready  for  presentation. 
Since  the  N.E.A.  meeting  at  Buffalo  has  been  cancelled  due  to  the  transportation 
problem,  our  petition  will  have  to  be  presented  to  their  executive  board  for  action. 
There  is  no  longer  any  reason  for  our  executive  board  to  meet  in  or  near  Buffalo, 
and  it  is  probable  that  our  annual  meeting  will  be  held  in  New  York  City  on  June 
30,  and  July  1.  Be  sure  your  board  knows  your  wishes  for  future  plans  to  be 
discussed  then.  I  know  you  will  all  be  with  us  in  spirit  even  though  cooperation 
with  our  government  prevents  us  from  shaking  the  hand  of  each  of  you  at  that  time. 

When  I  was  a  pupil  in  high  school  (years  ago),  I  had  a  teacher  who  usually 
brought  something  just  a  little  different  to  his  classes. 

I  can  still  remember  my  shock  to  find  one  blackboard  devoted  to  the  following 
ditty  while  others  were  full  of  Shakespeare  and  grammar  tests  and  the  more  con¬ 
ventional  English  texts! 

“A  B  C  D  Goldfish? 

L  M  N  O  Goldfish! 

S  M  R  Goldfish. 

OMR  Goldfish!’’ 

So  I  asked  Mr.  Walter  Beverly  if  he  could  find  a  message  whirling  around  in  his 
brain  for  the  inspiration  of  the  National  Association  of  School  Secretaries.  Mr. 
Beverly,  the  page  is  yours! 

Thank  you.  Miss  Connie!  It  is  a  pleasure  to  be  your  guest  for  a  page.  How 
many  years  was  I  really  a  page  to  a  King  in  the  front  office,  bringing  her  daily, 
weekly,  and  monthly  reports?  Before  that  I  was  her  teacher,  too.  We  are  Co¬ 
wardens  now  of  these  hundreds  of  John  Marshallites. 

And  who  are  these  efficient  folk  listening?  Your  colleagues  from  Maine  to 
Texas  to  California  to  Washington,  You  evesdroppers !  May  I  tell  you  one  or  two 
things  from  my  side  of  the  office  door? 

Never  be  afraid  of  true  sentiment.  Mix  a  bit  of  poetry  with  your  statistics. 

(Continued  on  Page  18) 
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Katherine  E.  Mitchell,  Editor 


Margaret  Kleiaer  Woodtide,  Aasiatant  Editor 


For  those  of  us  engaged  in  educational  work  another  “full  to  the 
brim”  school  year  comes  to  a  close.  We  pause  here  for  a  moment  to 
wish  you  a  joyful,  restful  summer  and  the  hope  that  you  will  find  the 
time  to  do  the  many  things  you  wanted  to  do  all  year.  To  those  of  you 
who  have  a  victory  garden,  may  your  crop  be  a  bumper  one. 

This  being  the  third  and  last  magazine  of  the  school  year  1944-1945, 
may  we  take  this  opportunity  to  express  our  sincere  appreciation  and 
thanks  to  the  many  people  who  make  the  magazine  possible. 

To  our  many  kind  advertisers  and  contributors  of  articles  through¬ 
out  the  year,  without  whom  it  would  not  be  possible  to  have  a  magazine, 
we  are  deeply  grateful. 

To  the  following,  through  whose  efforts  in  securing  advertisements 
makes  it  possible  to  pay  for  the  printing  of  the  magazine,  we  are  indeed 
appreciative : 

Sara  Milner,  Advertising  Manager,  Atlanta,  Georgia 

Margaret  V.  Kernan,  Salem,  New  Jersey 

Grace  B.  Holt,  Phoenix,  Arizona 

Lola  Smith,  Salt  Lake  City,  Utah 

To  the  assistant  editor,  Mrs.  Margaret  Kleiser  Woodside,  for  her 
help  and  guidance  in  many  ways,  and  to  the  following  Pittsburgh  secre¬ 
taries  for  their  assistance  in  helping  to  prepare  the  magazines  for 
mailing : 

Elsa  DiLorenzo,  Personnel  Department,  Administration  Building 

Kathryn  E.  Herzog,  Letsche  School 

Betty  Kieffer,  Department  of  Compulsory  Attendance,  Administra¬ 
tion  Building 

Ruth  H.  Rose,  Manchester  School 

Louise  Sheehan,  Park  Place,  Regent  Square  and  Swisshelm  Schools 

And  last,  but  not  least,  to  our  printer,  Mr.  A.  W.  Lunt,  Sr.,  Sales 
Manager  of  the  Iron  City  Printing  Corporation  of  Pittsburgh,  for  his 
patient,  wise  and  kindly  counsel  throughout  the  year,  we  are  indeed 
grateful. 

We  hope  the  demand  for  stringent  reduction  in  paper  quotas  will 
not  affect  our  plans  for  the  three  issues  of  our  magazine  for  the  school 
year  of  1945-1946. 

If  you  feel  the  urge  to  write  an  article  for  our  magazine,  please  feel 
free  to  do  so.  We  shall  be  happy  to  have  it.  The  deadline  dates  for  the 
magazine  are  September  1,  February  1  and  April  1. 

May  you  return  to  your  desk  in  the  fall  full  of  vim,  vigor  and  vital¬ 
ity  to  carry  on  the  work  of  that  great  business  of  Education — an  Invest¬ 
ment  in  People. 
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Advertising 

As  we  reach  the  last  issue  of  our  Magazine  for  1944-45,  we  wish  to  thank  our 
advertisers  for  their  splendid  cooperation  which  has  made  possible  its  publication. 

The  advertisements  have  been  attractive  and  have  occupied  a  very  important 
position  in  The  National  Secretary. 

We  welcome  the  new  advertisers  who  have  joined  our  ranks  this  year. 

We  ask  the  secretaries  in  our  Association  to  continue  to  study  the  advertising 
and  to  remind  your  bosses  of  the  many  good  things  advertised. 

We  realize  that  many  of  the  products  of  our  advertisers  have  gone  to  war 
but  we  know  that  when  peace  comes  and  it  is  possible  for  them  to  do  so,  they  will 
"supply  our  needs  for  the  expanded  educational  programs  ahead.” 

If  we  think  of  the  American  Way  of  Life  as  being  “a  cooperative  way,  empha¬ 
sizing  service  to  the  common  good”,  we  can  certainly  think  of  our  advertisers  as 
living  up  to  this  ideal,  for  certainly  they  offer  us  many  practical  aids  which  will 
enable  us  to  progress  in  the  days  that  lie  ahead. 

Secretaries,  support  your  advertisers.  Advertisers,  we  solicit  your  continued 
patronage  and  cooperation  with  the  National  Association  of  School  Secretaries. 

Sara  Milnex 

Advertising  Manager 


ADVERTISING  RATES 

1.  Two  entire  pages,  middle,  9%"  x  7?4" . $50.00 

2.  An  entire  page,  outside  back  cover,  4%"  x  7%''. . .  30.00 

3.  An  entire  page,  4%”  x  7%" .  25.00 

4.  A  half  page,  4%"  x  3%"  or  2^"  x  7%" . 15.00 

5.  A  quarter  page,  2%"  x  3%" . 10.00 


A  reduction  of  $5.00  is  given  if  you  wish  to  give  us  your  order  for  the  three  issues 
(October,  February  and  May). 
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MEMBERSHIP 

By  Bells  S.  Kuelmy 

Despite  the  prevailinsf  change  in  personnel  due  to  war  conditions,  I  am  happy 
to  say  that  our  membership  for  1944-45  has  maintained  its  own. 

We  are  conscious  of  the  widespread  development  in  the  schools  of  today  and 
we  realize  that  we  must  progress  in  order  to  fulfill  our  obligation  to  our  jobs.  It  ii 
because  you  are  being  loyal  to  the  standards  of  our  organization  that  our  membe^ 
ship  is  holding  its  own.  This  spirit  of  cooperation  among  our  members  will  be  feh 
not  only  within  our  own  ranks  but  between  ourselves  and  our  respective  schools  and 
administrators. 

If  you  read  Mr.  Lester  Ade’s  article  on  Service  Opportunities  by  School  Secre¬ 
taries  in  our  February  issue  you  will  remember  that  he  said:  “Because  of  the 
importance  and  extent  of  their  service,  the  value  of  an  organization  of  school 
secretaries  can  hardly  be  overestimated.”  Go  back  and  re-read  Mr.  Ade’s  artiek 
again.  You  will  find  it  just  as  interesting  the  second  time  as  you  did  the  first,  for 
he  has  certainly  hit  the  nail  on  the  head  in  many  instances  in  his  discussion  of  the 
opportunities  afforded  us  in  our  profession. 

This  year  is  indeed  an  important  one  in  the  life  of  our  Association.  There  art 
three  outstanding  evidences  of  progress  in  addition  to  the  continuance  of  the  work 
on  the  Professional  Survey.  These  are  the  project  of  our  Association  for  achievinf 
departmental  status  in  the  National  Education  Association,  the  Workshop  being 
held  for  secretaries  at  Columbia  this  summer  and  the  revision  of  our  Constitution. 
The  accomplishment  of  three  such  vital  issues  in  a  time  when  conventions  are  not 
being  held  certainly  indicates  progress  of  a  group  and  fidelity  of  the  members  of 
that  group. 

We  feel  sure  that  as  many  as  possible  of  you  will  take  advantage  of  th« 
Workshop  and  we  look  forward  to  seeing  a  large  group  of  you  there  in  June. 

Won’t  you  continue  to  keep  membership  in  mind  during  the  summer  monthi 
and  when  fall  is  here  again  and  the  time  comes  for  renewing  memberships,  won’t 
you  have  at  least  one  new  member  ready  to  join  our  ranks  at  the  same  time  that 
you  send  in  your  own  renewal? 

WORKSHOP  FOR  SCHOOL  SECRETARIES 
TEACHERS  COLLEGE,  COLUMBIA  UNIVERSITY 
June  25-29,  1945 

Secretaries  from  all  sections  of  the  country  responded  to  the  article  which 
described  this  Workshop  in  the  February  issue  of  the  National  Secretary. 

Some  Boards  of  Education  are  paying  all  or  a  portion  of  the  expense  of  one 
or  more  secretaries.  Superintendents  are  making  it  possible  for  secretaries  to 
attend  even  though  it  is  a  difficult  time  of  the  year  for  them  to  be  away  from  their 
schools  and  offices. 

This  interest  is  very  significant  for  it  is  tangible  evidence  that  superintendents 
and  secretaries  alike  recognize  the  need  for  professional  training  for  their  positions. 

This  Workshop  will  be  a  source  of  inspiration  and  stimulation  which  will  reflect 
itself  in  every  school  system  that  is  represented.  The  professional  role  of  the 
secretary  will  be  emphasized.  The  areas  to  be  covered  will  include  personal  adjust¬ 
ment  and  the  ability  to  get  along  with  staff,  teachers,  and  the  public;  community 
resources  and  intercultural  relations;  changing  conditions  in  the  world  that  call  for 
flexibility  and  understanding;  budgeting  time  and  office  management;  and  public 
relations. 

The  approximate  cost  for  Workshop  fees,  hotel  accommodations,  food,  and  ex¬ 
penses  such  as  field  trips,  special  luncheons,  and  the  theater,  will  be  148.00. 

If  you  have  not  made  application  and  wish  to  do  so,  write  immediately  either  to 
Dr.  Willard  S.  Elsbree  or  Louise  H.  Henderson,  Teachers  College,  Columbia  Uni¬ 
versity,  New  York  27,  N.  Y. 
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With  Victoe,  servicing  the  thousands  of  pre-war 
Victor  Animatophones  now  in  operation  is  as 
important  as  planning  your  post-war  projector 
of  tomorrow.  Schools,  Institutions,  Business 
and  Industry  depend  on  Victor  to  mainuin  their 
irreplaceable  I6mm  motion  picture  equipment. 
Victor  and  Victor  distributors  have  not  failed 
them.  Even  under  present  conditions,  when  the 
demand  for  Victor  production  for  war  is  so 
great,  Victor  parts  and  Victor  service  are 
available  wherever  Victor  equipment  is  used. 
The  unexecelled  performance  of  old  and  new 
Victor  I6mm  equipment  is  being  maintained. 


Tooay's  Victor  Animstopbonct 
tnd  Gm  Cunens  arc  maiotaiiiina 
the  Victor  reputation  for  qualiqr 
of  performance,  tiraplicity  of  op¬ 
eration  and  Murdy  construction. 
Thousands  arc  in  War  Serricc  all 
over  the  urorld. 


Your  Future  Depends  on  Wer  Bonds  You  Buy  Today 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 


ANOTHER  LOOK  AT  OURSELVES 


Unfortunately  your  Committee  in  Charge  of  Research  is  unable  to  set  forth 
at  this  time  the  results  of  the  questionnaires  sent  out  last  fall  to  the  superintend¬ 
ents  and  supervising  principals  of  our  nation,  to  ascertain  their  opinions  on  desir¬ 
able  traits,  educational  background  and  suitable  professional  courses  for  school 
secretaries.  We  are  chagrined  that  the  promised  results  for  this  issue  of  the 
magazine  have  not  materialized.  But  when  childhood  again  caught  up  with  your 
chairman  and  brought  her  pesky,  old  mumps — work  had  to  be  halted  on  tabulating 
the  questionnaires,  delaying  our  progress  for  one  whole  month. 

However,  on  a  beautiful  week-end  in  March,  especially  ordered  for  your 
Research  Committee,  Eleanor  Dearden,  who  came  down  from  Massachusetts,  and 
your  chairman  met  at  the  home  of  Virginia  Halsey.  And  for  any  of  you  who  have 
had  the  privilege  of  such  a  visit  can  readily  appreciate  the  delightful  atmosphere 
in  which  your  committee  worked.  Tabulations  were  completed,  tables  set  up  in  the 
rough  and  a  beginning  made  on  interpretations.  We  discussed  the  final  aims  toward 
which  we  would  work  and  the  following  general  conclusions  are  set  forth  for  your 
information : 

A  preliminary  summary  of  the  data  received  from  superintendents  reveals  a 
very  definite  agreement  among  administrators  as  to  the  type  of  training  advocated 
and  the  most  desirable  character  traits  for  a  school  secretary  to  make  the  most 
effective  contribution  to  a  school  system.  With  the  knowledge  of  what  is  desired 
by  school  administrators  and  what  school  secretaries  themselves  feel  is  necessary, 
the  National  Association  of  School  Secretaries  can  make  definite  plans  for  the 
future  based  on  these  findings. 

A  comparison  of  the  replies  of  secretaries  with  those  of  administrators  as  to 
desirable  courses  reveals  an  agreement  as  to  certain  fundamental  courses  but  a 
wide  diversity  of  opinion  as  to  the  importance  of  others.  Since  the  following  courses 
are  ranked  high  in  importance  by  both  administrators  and  secretaries,  there  seems 
to  be  a  universal  need  of  knowledge  in  the  following  fields:  secretarial  subjects, 
psychology,  mathematics,  English  grammar,  and  cultural  subjects,  while  in  such 
subjects  as  mental  hygiene,  budget  making,  guidance,  tests  and  measurements,  pub¬ 
licity,  etc.,  there  is  no  unanimity  of  opinion  indicating  that  the  need  for  knowledge 
in  these  fields  is  limited  to  particular  situations. 

The  desirable  courses  for  school  secretaries  as  ranked  in  importance  by  school 
administrators  show  very  clearly  the  scope  of  the  school  secretary’s  responsibility 
and  work  in  a  school  system  from  their  point  of  view,  and  certainly  should  serve 
as  a  guide  for  any  courses  planned  in  the  immediate  future. 

We  promise  you  a  complete  summary  of  this  report  in  the  October  issue  of 
THE  NATIONAL  SECRETARY. 

Committee  in  Charge  of  Research 
Eleanor  Dearden 
Virginia  Halsey 
Flo  Garretson,  Chairman 
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A  STUDY  OF  THE  DUTIES  OF  SCHOOL  CLERKS  IN  FIFTY  CITIES 
OF  THE  UNITED  STATES 

By  Barnicc  Kruger  Powroinik,  Lloyd  School,  Chicago,  III. 


SUMMARY 

The  problem  of  this  thesis  is  to  discover  what  are  duties  of  school  clerks  in 
fifty  cities  of  the  United  States,  each  having  a  population  of  50,000  or  more.  The 
problem  is  limited  to  the  duties  of  office  clerks  who  work  in  the  schools  themselves 
and  does  not  pertain  to  clerks  who  are  employed  in  the  central  offices. 

The  technique  used  in  gathering  data  for  this  study  was  largely  the  question¬ 
naire  method.  In  addition  to  this,  the  personal  experience  of  the  writer  of  this 
thesis  obtained  from  working  as  a  school  clerk  was  used  to  supplement  the  informa¬ 
tion  gained  through  the  questionnaire. 

The  ratio  of  clerks  to  school  population,  generally  speaking,  seems  to  be  one 
for  every  five  hundred  to  one  thousand  pupils,  depending  upon  the  funds  provided 
by  the  individual  cities  for  clerical  purposes.  In  some  cities  the  number  of  clerks 
employed  in  each  school  building  is  dependent  upon  the  enrollment  of  the  school, 
e.g.,  Chicago  provides  one  clerk  for  about  750  pupils.  New  York  City  for  about  550 
pupils.  The  Junior  and  Senior  High  Schools  differ  from  the  Elementary  Schools 
insofar  as  the  enrollments  of  the  former  two  are  greater;  for  this  reason,  more 
clerical  help  is  provided,  and  consequently,  each  clerk  is  only  responsible  for  a 
certain  portion  of  the  clerical  duties,  whereas,  in  the  Elementary  School,  the  clerk 
employed  is  responsible  for  all  duties.  The  Junior  and  Senior  High  School  adminis¬ 
trative  organizations  are  similar  and  differ  only  as  to  the  age  and  grade  levels  of 
pupils  enrolled. 

The  general  routine  office  duties  performed  by  school  clerks  are:  use  and 
operation  of  various  pieces  of  mechanical  equipment,  e.g.,  typewriter,  mimeograph, 
and  hectograph  machines;  meeting  the  public,  both  as  a  contact  person,  and  by 
the  use  of  the  telephone;  bookkeeping;  accounting  of  expenditures,  posting  of  text¬ 
books,  and  miscellaneous  bookkeeping;  filling  out  routine  reports  for  central  offices; 
filing;  enrollment  and  transfer  of  pupils;  checking  pupil  attendance;  care  of  cumu¬ 
lative  pupil  records;  checking  on  teachers’  and  other  school  employees’  time  and 
absences;  and,  order,  distribution,  and  housing  of  school  supplies. 

Generally  speaking,  most  clerks  of  the  schools  in  the  cities  surveyed  perform 
the  following  general  routine  duties:  give  personal  attention  to  visitors;  take  dicta¬ 
tion;  typewrite;  use  hectograph  and  mimeograph  machines;  give  personal  individual 
attention  to  teachers  and  pupils  requesting  it;  care  of  school  files;  school  book¬ 
keeping;  prepare  routine  reports  to  central  offices;  enroll  new  pupils  and  transfer 
out-going  pupils;  care  of  cumulative  pupil  records;  check  time  and  absences  of 
teachers  and  other  school  employees;  and,  order,  distribute,  and  house  school 
supplies. 

In  addition  to  these  miscellaneous  duties  performed  by  clerks  are:  interviewing 
and  requesting  aid  for  needy;  administering  first  aid  and  arranging  clinical  appoint¬ 
ments;  organizing  and  mimeographing  of  school  newspaper;  additional  assistance 
required  by  teachers;  helping  special  division  teachers,  clerical  assistance  to 
Parent-Teacher  Association  groups;  planning  assemblies,  furnishing  musical  accom¬ 
paniment,  and  art  work  (i.e.,  drawing  or  tracing  drawings  for  various  bulletins) ; 
discovering  budget  items  and  requesting  same. 

Miscellaneous  duties  are  performed  only  when  delegated  to  the  clerk  by  the 
principal.  Only  from  one-fifth  to  one-third  of  the  clerks  ever  perform  any  of  these 
duties.  However,  since  some  of  them  are  somewhat  professional  in  nature,  it  was 
censidered  necessary  to  include  them  in  this  study,  so  that  the  number  and  variety 
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of  the  specific  duties  which  a  clerk  perforins  in  her  daily  routine  might  be  brought 
to  light. 

School  clerks,  especially  those  under  civil  service,  work  seven  hours  a  day,  or 
thirty-five  hours  per  week,  if  they  are  assigned  full  time  to  a  school.  If  a  clerk 
is  assi^ed  to  two  schools,  her  time  is  divided  between  the  two.  If,  on  the  other 
hand  she  is  assigned  to  a  school  with  a  small  enrollment  and  only  to  one  school, 
she  will  work  one-half  the  hours  or  one-third  the  hours  of  an  ordinary  full-time 
clerk,  depending  upon  the  enrollment  of  the  school. 

As  can  be  seen  from  the  variety  and  complexity  of  the  problem  encountered 
in  her  daily  work,  it  is  necessary  that  a  good  clerk  be  acquainted  with  a  variety 
of  mechanical  office  equipment,  and  most  of  all  that  she  possess  a  sympathetic 
professional  attitude  in  order  that  she  may  successfully  deal  with  both  the  children 
in  the  school  itself  and  with  the  general  public.  Sympathy,  tact,  and  cheerfulness 
will  help  a  clerk  perform  her  duties  in  a  most  excellent  manner,  so  that  she  may 
be  a  credit  to  the  school  system  which  she  serves. 


COMMITTEE  ON  ELECTIONS 

The  membership  as  a  whole  has  been  helpful  in  suggesting  names  of  persons 
as  candidates  for  the  various  vacancies.  The  Committee  on  Elections  will  review 
all  nominees  proposed  and  take  geographical  location  into  consideration  so  that  all 
sections  of  the  country  are  equally  represented  on  the  Executive  Board.  On  or 
abcait  Jtfay  15th  ballots  containing  the  names  of  the  candidates  best  qualified  for 
each  office  will  be  mailed  directly  to  the  members. 

Again  it  will  be  the  privilege  and  obligation  of  each  of  you  to  mark  the  ballot 
and  send  it  to  me.  We  are  bringing  the  polls  to  you,  and  stormy  weather  is  no 
acceptable  excuse  for  not  voting. 

The  welfare  of  the  Association  is  in  your  hands.  Please  do  not  neglect  your 
duty  as  a  member. 

COMMITTEE  ON  ELECTIONS 

Mary  E.  Bowers,  Crawfordsville,  Indiana 
Helen  Bingham,  Los  Angeles,  California 
Anne  J.  Critchlow,  Salt  Lake  City,  Utah 
Evabelle  Weyman,  Pittsburgh,  Pennsylvania 
Betty  Zimmerman,  Milwaukee,  Wisconsin,  Chairman 


BRYANT  TEACHERS  BUREAU 
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PHILADELPHIA  7,  PA. 

Quality  Poaitiona  and  Teaekera  Liated  Throughout  the  Year 
Member  National  Association  of  Teachers  Agencies 

Pennypacker  1223-1224  Co-Managers  j  Thomas  B.  R.  Bryant 
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IN  schools  and  colleges,  educators  ican  wood  furnishings  add  enduring 
prepare  youth  for  life's  responsi*  beauty.  In  theatres,  American  chairs 


X  prepare  youth  for  life’s  responsi* 
bilities.  American  Seating  Company 
equipment  contributes  to  this  vital 
task  with  seats  and  desks  that  are  a 
constant  aid  to  good  health  and  good 
posture,  together  with  sturdy,  attrac¬ 
tive  Universal  tables,  and  auditorium 
chairs. 

Other  "American”  products  serve 
needs  that  occur  throughout  the  span 
of  life.  In  houses  of  worship,  Amer* 


ican  wood  furnishings  add  enduring 
beauty.  In  theatres,  American  chairs 
assure  pleasant  relaxation.  On  buses, 
American  seats  improve  riding  com¬ 
fort. 

War  Products  Essential  Now 
As  soon  as  final  Victory  terminates 
present  war  assignments,  American 
Seating  Company  Mill  be  ready  to 
supply  your  complete  school  equip¬ 
ment  needs  for  the  expanded  educa¬ 
tional  programs  ahead. 
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ON  THE  LOST  ART  OF  GRACIOUS  LIVING 

By  ElMnor  M.  D«ard«ii 


A  matter  for  serious  cogitation  is  the 
frenzied  existence  of  urbanites  in  this 
war  energized  era — an  existence  which 
entirely  precludes  the  usual  amenities 
of  life.  This  lack  of  consideration  for 
others,  this  new  aggressiveness,  this  dis¬ 
courteous  behavior  in  public  places  and 
on  public  conveyances,  this  unwillingness 
to  share  even  with  friends — deserves 
serious  contemplation  and  action  if  suc¬ 
ceeding  generations  are  not  to  lose  com¬ 
pletely  the  art  of  gracious  living,  for 
such  conduct  is  far  more  widespread  in 
its  results  than  the  apparent  incidental 
behavior. 

People  appear  concerned  with  the  im¬ 
mediate  need  for  making  a  living  rather 
than  the  more  important  and  lasting 
need  of  making  a  life — a  life  rich  in 
the  appreciation  of  beauty  and  conducive 
to  happiness. 

This  situation  raises  several  questions. 
Is  such  behavior  an  escape  mechanism 
due  to  the  effects  of  the  war  or  are 
people  attempting  to  justify  their  ac¬ 
tions  by  blaming  the  war  when  actually 
war  conditions  have  allowed  their  nat¬ 
ural  tendencies  to  become  uninhibited? 
Is  this  generation  of  Americans  a  super¬ 
ficial  people  without  intellectual  and 
aesthetic  curiosity?  Has  this  generation 
lost  its  sense  of  values?  Are  our  Ameri¬ 
cans  of  1945  a  people  who  do  not  want 
to  delve  into  the  realms  of  art  and  music 
and  poetry  and  prose  but  are  content  to 
work,  sleep,  eat,  and  make  merry  with¬ 
out  ever  contemplating  the  underlying 
philosophies  of  life?  Are  people  really 
lacking  in  the  desire  for  the  gracious 
living  of  the  nineteenth  century  or  are 


they  fearful  of  expressing  individuality 
and  afraid  that  it  is  a  weakness  of  char¬ 
acter  to  admit  interest  in  the  classics? 
Are  people  becoming  mentally  lazy  and 
not  interested  in  anything  deeper  than 
banal  inanities  of  conversation  and  the 
comic  strips  of  the  newspapers?  Can 
the  restlessness  and  instability  of  this 
period  be  attributed  to  the  mechanistic 
age  in  which  we  live  and  concerning 
which  we  know  so  little?  Is  a  primal 
cause  the  power  of  unaccustomed  wealth 
recently  experienced  by  so  many?  Or 
do  a  few  blatant  personalities  which 
seemingly  exemplify  the  mood  of  the 
mob  cause  erroneous  generalities?  These 
and  many  other  questions  deserve  much 
thought. 

Diversified  experiences  enrich  life  and 
add  to  personality — experiences  in  meet¬ 
ing  people  and  in  travel.  But  nowadays, 
most  experiences  are  far  from  pleasant 
nor  do  they  contribute  to  the  enrichment 
and  development  of  character.  To  be 
interested  in  the  welfare  of  others,  to  be 
courteous  in  one’s  behavior  when  wait¬ 
ing  for  buses  and  elevators  only  to  be 
pushed  and  thrust  aside,  to  witness  un- 
chivalrous  gentlemen  sit  intent  on  their 
newspapers  while  elderly  women  attempt 
to  maintain  their  balance  in  the  sway¬ 
ing,  bumping  journey  of  the  bus — cer¬ 
tainly  these  all  create  the  feeling  that 
the  art  of  gracious  living  is  lost.  Is  this 
loss  permanent  or  will  conditions  rectify 
themselves  once  peace  and  calm  reign 
again? 

To  what  cause  can  we  attribute  this 
upheaval  in  social  attitudes?  What  is 
to  be  the  solution  of  the  problem?  The 
emancipation  of  women  may  be  in  part 
the  cause  of  the  general  attitude  of  men ; 
the  terrific  tension  under  which  we  live 
both  due  to  war  conditions,  and  the  com¬ 
petitive  society  in  which  we  exist — all 
contribute  to  the  general  situation. 

To  those  who  by  nature  are  not  ag¬ 
gressive  it  is  a  most  distressing  situa¬ 
tion.  The  solution  will  not  be  easy.  But 
always  there  will  be  those  who  enjoy  the 
(Continued  on  Page  44) 
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THE  HISTORY  OF  BLACKBOARD  CHALK 

[Reprinted  from  The  Hammett  Herald  by  permission  of  the  Editor, 
Charles  L.  Stegmaier] 

Previous  to  1835  the  only  available  material  for  marking  on  blackboards  was 
chalk  in  crude  lumps  brought  over  in  large  quantities  from  England  as  ballast  in 
sailing  vessels.  This  chalk  was  broken  into  convenient  sizes  for  writing  but  con* 
tained  much  grit. 

In  that  year,  Francis  F.  Field,  a  dentist  living  in  Waltham,  invented  a  process 
of  manufacturing  crayons  for  use  on  blackboards  by  grinding  up  the  chalk  and 
sifting  out  the  gritty  particles  and  making  what  is  known  as  Plaster  of  Paris. 
This  he  poured  into  molds  in  a  semi-liquid  form  and  baked  in  his  kitchen  oven. 
This  jpirocess  is  practically  the  same  as  used  today  to  produce  Common  Chalk.  If 
you  examine  a  piece  of  Common  Chalk  you  will  see  the  marks  of  the  mould  down 
the  sides  of  the  stick.  Dr.  Field,  being  a  dentist,  turned  his  invention  over  to 
Powers  &  Powell,  who  became  the  first  manufacturers.  About  this  time  Zenas 
Parmenter  came  to  Waltham  and  joined  the  firm  and  it  was  called  Parmenter, 
Powell  &  Powers.  This  firm  with  a  big  name  made  all  its  crayons  in  the  basement 
of  Mr.  Parmenter’s  home  and  baked  them  in  the  kitchen  oven  during  the  evening 
after  the  family  cooking  was  done. 

There  were  few  schools  in  the  vicinity  of  Boston  at  that  time.  Boston  had 
only  75,000  inhabitants  and  education  was  limited.  In  1840  the  census  showed  that 
80  per  cent  of  the  population  had  no  education  beyond  the  primary  school  and  less 
than  one  per  cent  had  been  to  college. 

Mr.  Parmenter  decided  to  try  the  great  city  of  New  York  with  its  300,000 
citizens  as  a  larger  market.  He  could  not  convince  his  conservative  New  England 
partners  that  such  a  daring  venture  should  be  made,  so  he  was  obliged  to  buy  them 
out  in  order  to  carry  out  his  plans. 

As  sole  owner  he  put  a  box  of  crayons  in  a  bag  and  started  out.  His  first  call 
was  on  Dave  Towers  of  the  Tower  Stationery  Company.  Here  he  sold  his  entire 
stock  of  one  hundred  boxes  for  $150.  He  was  afraid  the  market  would  be  flooded 
but  repeat  orders  came  in.  With  this  start  he  installed  machinery,  equipment  and 
a  fyrnace. 

Many  inventions  came  along  about  this  time:  McCormick’s  Reaper;  Iron  Smelt¬ 
ing;  Steam  Locomotives;  the  B  &  0  had  twenty-three  miles  of  railroad  tracks.  All 
this  opened  up  the  uses  for  crayon. 

Mr,.  George  Parmenter,  the  son  of  Zenas,  once  told  the  writer  this  story.  His 
father  bought  a  horse  from  the  Fire  Department  and  loaded  his  cart  with  chalk 
to  sell  and  deliver,  as  peddlers  in  those  days  were  the  usual  distributors.  As  he 
drove  down  a  street  in  Waltham,  the  fire  engine  went  by  and  the  horse  started  to 
chase  the  engine  and,  as  the  wagon  swayed  from  side  to  side,  the  chalk  was  spread 
all  over  the  streets.  He  claimed  that  was  the  first  large  distribution  of  his  products. 

The  name  was  changed  to  Parmenter  and  Walker  and  then  to  Parmenter 
Crayon  Company  and  after  that  to  the  Waltham  Crayon  Company.  George  Par¬ 
menter  carried  on  his  father’s  business,  and  advertisements  show  that  he  could 
produce  twenty  cases  a  day  and  shipments  were  being  made  to  Europe,  New  Zealand 
and  Japan.  He  also  produced  the  first  hezagonal  crayon. 

About  this  time  W.  D.  Curtis  started  a  crayon  business  in  Sandusky,  Ohio,  and 
formed  a  company  with  his  two  brothers  and  two  brothers-in-law  and  called  it  the 
Western  School  Supply  Company.  Their  experiments  were  also  carried  on  in  the 
family  oven. 
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THE  AMERICAN  Jl^CRAYON^COMPANY 


SCHOOL  SUPPUES 

We  have  available,  at  the 
present  time,  materials  for  In¬ 
dustrial  Arts,  Fine  Arts  and 
Drawing:  classes  in  the  schools. 
May  we  suggest  that  you  con¬ 
tact  us  for  information  regard¬ 
ing  Lumber  and  other  supplies. 
— We  might  also  state  that  we 
have  available,  free  of  charge, 
our  latest  catalog  which  can  be 
sent  immediately  upon  request. 


BRODHEAD-eiRRETT  CO.Jm. 
CImland  5.  Ohio 


60LD  MEDAL 
PRODUCTS 

For  Over 

43  Years  . 
this  line  of  school 
art  materials  has 
been  known  for 
its  outstanding 

SUPERIORITY 

and 

QUALITY 

These  products 
are  adapted  to  the 
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classroom  work 
found  in  the 
schools  of  today. 


Binney  <Sk  Smith  Co. 

41  E.  42nd  St.,  New  York  17,  N.Y. 
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WRITE  FOR  CATALOGS 

WEBER  COSTELLO  CO. 

Mnnufodurrr,  *  Pgblilh.M 

CHICAGO  HEIGHTS,  ILL  ,  USA 
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About  1895  the  Western  School  Supply  Company,  the  Waltham  Crayon  Com¬ 
pany  and  the  Tiffin  Crayon  Company,  of  which  there  seems  to  be  no  record  avail¬ 
able,  combined  to  form  the  American  Crayon  Company.  In  1869  Georgfe  W.  Weld 
of  East  River,  Connecticut,  patented  a  new  chalk  called  Alpha.  This  was  the  first 
Dustless  Chalk.  From  1896  to  1934  this  was  distributed  by  Weber  Costello  Com¬ 
pany  of  Chicago  Heights,  Illinois,  and,  at  that  time,  the  Connecticut  plant  was 
moved  to  Chicago  Heights,  where  Alpha  Crayon  is  still  being  made  by  Weber 
Costello  Company. 

Another  Crayon  plant  was  started  in  Danvers,  Massachusetts,  where  the  first 
pencil  was  made  in  the  United  States  and  is  still  going,  making  Omega  Dustless 
Chalk.  This  plant  is  owned  by  Mr.  Albert  B.  Tenney  of  Boston.  At  present  writ¬ 
ing,  the  only  past  history  We  can  find  is  that  it  was  incorporated  in  1910.  This 
plant  has  been  going  many  years  but  we  have  no  record  of  when  it  started. 

Binney  &  Smith  Company  manufactured  Anduseptic  Crayon,  a  well-advertised 
brand,  but  so  far  have  not  gone  in  for  keeping  historical  records. 

We  have  mentioned  Dustless  Crayon.  This  is  made  by  an  entirely  different 
process.  The  chalk  is  ground  up  and  screened  and  mixed  with  a  binder  and  forced 
through  round  holes  to  produce  more  or  less  solid  sticks.  These  are  cut  the  proper 
length  and  then  baked.  The  binder  holds  the  particles  together  so  they  do  not  float 
around  through  the  air  as  much  as  the  Common  Chalk. 

What  is  chalk?  Chalk  is  a  diatomaceous  silica,  minute  porous  shell  formation 
formed  from  fossil  residue  of  aquatic  plants  which  grew  in  great  profusion  in  past 
geological  periods,  called  diatoms.  The  diatom  is  so  small  it  would  take  about  two 
hundred  laid  end  to  end  to  equal  an  inch.  These  settled  to  the  bottom  of  the  ocean 
in  various  places  in  prehistoric  times  and  when  the  sea  floor  was  lifted  up  in  places 
this  diatomaceous  earth  was  found.  In  some  coastal  areas  the  deposits  appear  one 
thousand  feet  thick,  as  along  the  coast  of  England. 

Because  of  the  peculiar  formation  of  the  minute  particles,  it  is  useful  as  a 
filter,  being  very  porous. 

The  encyclopedias  do  not  agree  as  to  whether  the  diatoms  are  animals  or 
vegetables.  They  call  them  “Bacillariales,  unicellular  plants  belonging  to  the  Algae 
and  distinguished  by  the  complex  structure,  and  there  are  about  15,000  species.” 


THE  PRESIDENT’S  MESSAGE 

(Continued  from  Page  5) 

Read  daily — along  with  the  funnies — something  tender  and  true  and  beautiful.  It 
is  the  finest  beauty  recipe  I  know.  It  will  make  your  principal  and  teachers  love 
you  and  say  nretty  things  about  you — and  you  will  be  happy. 

To  keep  this  sentiment  from  growing  stale  and  mawkish,  cultivate  your  sense 
of  humor  to  a  point  as  fine  and  sharp  as  your  much  praised  efficiency.  When  a 
strapping  six-footer  brings  in  a  note  saying,  “Excuse  Johnny,  he  was  sick  all  day 
from  smoking  his  daddy’s  pipe  before  breakfast,”  or  “Excuse  Sally,  she  mist  the 
bus,”  or  “Bill  was  home  sick  yesterday!”  Just  smile  sympathetically.  Remember 
you  once  were  adolescent.  Then  slip  into  the  inner  office  at  the  psychological 
moment  and  have  a  good  soul-relieving  laugh  with  your  genial  principal.  It  will 
do  you  both  good. 

Good-bye  for  now! 
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Walter  Frazier  Beverly 
Vice  President,  English  Section 
Virginia  Education  Association 


In:  Private  Secretary  •  •  • 

by  John  Robert  Gregg 

Prepared  especially  for  the  training  of  private  secretaries, 
but  useful  as  a  reference  book  for  all  stenographers  and  secre¬ 
taries  already  on  the  job.  A  book  that  tells  how ;  also  reasons  for. 
Secretaries  trained  by  this  book  soon  acquire  the  executive 
point  of  view. 

•fj 

This  attractive  new  book  of  308  pages  will  be  sent  postpaid 
to  anyone  on  receipt  of  the  list  price  of  $1.48. 

Order  from  our  nearest  office. 

THE  GREGG  PUBLISHING  COMPANY 

New  York  Chicago  San  Francisco  Boston  Dallas 

Toronto  London 


THE  READER’S  DIGEST 

and 

POPULAR  SCIENCE  MONTHLY 

Educators  throughout  the  nation  agree  that  the  School  Editions 
of  THE  READER’S  DIGEST  and  POPULAR  SCIENCE  MONTH¬ 
LY,  with  their  proved  teaching  aids,  are  two  of  the  most  valuable 
educational  publications  in  America. 

Our  Representatives  agree  that  the  many  courtesies  extended  to 
them  by  School  Secretaries  throughout  the  nation  are  deserving 
of  the  warmest  thanks! 

Educational  Department 

The  Reader’s  Digest  •  Popular  Scieuce  Monthly 

353  Fourth  Avenue,  New  York  10,  N.  Y, 

_ 


When  dealing  with  ou/r  advertisers,  please  mention  the  National  Secretary 


US  to  be  ready  with  plans  for  certifica¬ 
tion  requirements. 

The  war  news  is  brighter — if  news  of 
war  can  ever  be  bright — and  it  won’t 
hurt  us  to  begin  looking  forward  again 
to  the  time  when  we  can  all  meet  at  on« 
of  those  delightful  summer  conventions. 

All  news  items  for  LISTENING-IN 
should  be  sent  to  me  at  440  East  First 
South,  Salt  Lake  City  2. 

Your  Listening  Reporter. 


The  busy  school 
year  of  1944-45 
draws  to  a  close. 
School  secretar¬ 
ies  all 


over  the 
country  find 
themselves  ha¬ 
rassed  with  the 
endless  details  of 
closing  the  books 
for  the  year: 
graduation  lists,  commencement  pro¬ 
grams,  financial  and  attendance  reports, 
inventories,  credits  posting  and  tran¬ 
script  making,  school  organizations,  or¬ 
ders  for  the  coming  year,  contracts, 
housecleaning  and  file-clearing-outing. 

This  time  of  year  seems  always  to  be 
the  busiest,  but,  judging  from  the  dearth 
of  material  for  LISTENING-IN,  the 
whole  year  has  been  crammed,  jammed, 
packed  with  work  so  that  few  associa¬ 
tions  have  had  time  to  pay  much  atten¬ 
tion  to  the  business — and  fun — of  meet¬ 
ings  and  planning.  Probably  the  girl- 
power  shortage  has  had  something  to  do 
with  this.  In  most  offices  one  secretary 
i.<;  doing  the  work  of  two  because  there 
just  isn’t  anyone  to  fill  that  vacancy. 

However,  many  groups  are  taking  the 
life  of  the  secretary  seriously  and  great 
interest  is  being  shown  in  the  recently- 
announced  workshops  to  be  held  at  Co¬ 
lumbia  and  Ohio  State.  Why  not  have 
a  travelling  workshop?  It  is  going  to 
be  plenty  difficult  for  us  in  the  West  to 
make  the  three-or-four  day  trip  ‘back 
East’  for  a  four-day  seminar.  But  there 
will  surely  be  a  few  who  will  make  every 
effort  to  do  it,  transportation  difficulties 
notwithstanding  (or  with  standing). 
With  more  and  more  states  falling  in 
line  on  secretary-retirement,  it  behooves 


Anne  J.  Critchlew 


Grace  Holt’s  many  friends  in  the  asso¬ 
ciation  will  be  happy  to  know  that  she 
has  recovered  from  a  siege  with  bron¬ 
chial  pneumonia.  We  are  sorry,  Grace, 
that  you  were  ill.  Perhaps  you  should 
‘take  five’  more  frequently. 

Grace  writes  that  with  the  resigna¬ 
tion  of  her  Arizona  membership  chair¬ 
man  the  percentage  of  resignations  in 
her  section  has  gone  up  to  100.  Can’t 
someone  in  each  of  the  states  in  Section 
9  (Texas,  Oklahoma,  Arizona,  New  Mex¬ 
ico)  offer  her  services  immediately  to 
Grace  Holt,  Phoenix  Union  High  School,. 
Phoenix,  Arizona?  (This  request  is  pure¬ 
ly  unsolicited  by  Mrs.  Holt.  Hope  I 
haven’t  done  wrong.  Grade.) 


The  Maine  association  held  its  eighth 
annua)  luncheon  in  Lewiston.  After  the 
election  of  new  officers  the  girls  voted  to 
extend  an  invitation  to  their  “bosses’* 
to  meet  with  them  next  year  as  their 
luncheon  guests.  They  want  this  meet¬ 
ing  to  provide  a  “royally  good  time  as  a 
small  measure  of  payment  for  the  many 
fine  things  they  (the  bosses)  have  done 
for  them’’  (the  secretaries). 

Helen  Conant,  of  Augusta,  Maine,  ii 
the  new  president  of  the  Maine  Associa- 
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tion;  Bernadette  Raymond,  of  Water- 
ville,  is  the  new  vice-president. 

From  Maine  we  learn  that  the  New 
Hampshire  School  Secretaries  have  de¬ 
cided  to  publish  a  bulletin.  Will  Betty 
St.  Onge  send  in  the  name  of  the  editor, 
please? 

The  April  1945  issue  of  the  Maine 
Association’s  bulletin,  with  its  saucy 
bunny  and  pert  pussy  willows  on  a 
canary-yellow  sheet,  was  like  a  breath 
of  spring.  It  contained  many  helpful 
hints  for  secretaries  as  well  as  an  inter¬ 
esting  review  of  Easter  customs  in  vari¬ 
ous  countries. 

*  •  * 

The  annual  conference  of  the  Michigan 
Association  of  School  Secretaries  will  be 
held  at  the  Hotel  Durant  in  Flint,  Mich¬ 
igan,  April  28-29,  1945.  Mrs.  Dorothy 
Young  is  president  of  the  association. 

’Twould  have  been  fun  to  hear  Mrs. 
Leocadia  Jones  talk  on  “Hats  to  Fit 
Your  Personality’’  at  the  meeting  of  the 
Grand  Rapids  Association  in  January. 
Does  size  of  hat  indicate  size  of  person¬ 
ality?  The  Grand  Rapids  association 
publishes  in  the  M.A.S.S.  Newsletter  a 
schedule  of  meetings  for  the  next  two 
months. 

From  the  Newsletter  we  quote: 

“Dale  Wirth,  one  of  Flint’s  ambitious 
secretaries,  did  her  share  to  help  raise 
funds  for  the  annual  conference  in  April. 
She  got  busy  and  sent  each  girl  in  Flint 
a  doll-sized  apron  with  an  immense 
pocket  on  it.  She  just  made  them  out 
of  bright  cotton  scraps,  but  they  are 
awfully  cute.  This  little  poem  was  in¬ 
cluded  with  them: 

‘This  little  garment  is  sent  to  you, 

And  this  is  what  we  wish  you  to  do. 
The  little  pocket  you  plainly  see. 

For  a  special  purpose  is  meant  to  be. 
Now  measure  your  waistline,  inch  by 
inch, 

And  see  that  the  measure  does  not 
pinch. 

For  each  small  inch  measured  round. 
Place  one  penny  in  the  pocket  sound. 
The  game  is  fair  you  will  admit. 

You  waist  your  money;  we  pocket  it. 
And  the  cash  that  you  so  freely  bring. 
Is  used  for  the  conference  that  comes 
this  Spring.’ 


“This  grand  idea  brought  the  Associa¬ 
tion  eighteen  dollars  plus  a  lot  of  laughs 
and  some  pretty  cute  letters  that  came 
back  with  the  money.’’ 

Flint,  Michigan,  girls  gave  a  rummage 
sale — under  rather  uncomfortable  cir¬ 
cumstances — and  raised  |75.00  for  the 
April  conference.  Lively  girls,  those 
Michiganites! 

Miss  Irene  Hickey,  Director  of  the 
Home  Service  Department  of  the  Michi¬ 
gan  Consolidated  Gas  Company,  pre¬ 
pared  an  entire  meal  “right  before  the 
eyes’’  of  the  Detroit  Association  in  Feb¬ 
ruary.  There  were  approximately  100 
girls  present  at  the  demonstration  and 
all  of  them  learned  a  few  new  tricks  in 
cooking.  This  was  a  meeting  of  the 
Detroit  workshop,  of  which  we  would 
like  to  hear  more. 

Much  again  about  Michigan!  The 
March  issue  of  the  Detroit  Association 
Newsletter  reports  that  a  record-break¬ 
ing  high  of  600  members  is  established 
for  the  association !  A  good  idea — to 
reduce  the  membership  fee  for  the  re¬ 
mainder  of  the  year  for  secretaries  en¬ 
tering  the  employ  of  the  Board  of  Edu¬ 
cation  after  January! 

Michigan  was  working  on  a  retirement 
bill.  We  hope  it  passed.  Ora  Stanbery 
is  the  Retirement  Fund  representative 
for  the  Detroit  association. 

*  *  • 

Catherine  Daly,  Edna  Atkinson  and 
Mary  Bowers  had  a  ‘get-together’  in 
Chicago  at  Christmas  time.  Catherine 
says  they  “took  all  afternoon  to  eat 
lunch  and  hashed  over  everything!’’  How 
nice  to  live  close  by! 


The  New  Jersey  association  held  two 
meetings  in  March,  one  in  Montclair,  the 
other  in  Camden.  The  topic  discussed 
at  each  meeting  was  “What  Should  a 
Secretary  be  from  the  Standpoint  of  an 
Administrator,  a  Board  of  Education 
Member,  Co-Workers,  Students,  Parents, 
Others?’’  The  conclusions  of  these  dis¬ 
cussions  should  make  interesting  reading 
for  all  members  of  N.A.S.S.  A  bulletin 
from  Nellie  McDonald,  Central  Boule- 
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The  low  cost  per  serv¬ 
ing  and  excellent  profit 
of  gelatine  dessert  make 
it  extravagant  to  serve 

anything  but  the  best,  ||S||  ^Usto  sutsts 

Sexton  Gelatine  dessert 
is  the  answer.  You  could 

read  through  its  clear  transparency.  Yet  its  sparkling 
color  invites  and  its  true  fruit  flavor  delights  every  taste. 

Sexton  Chocolate  Dessert  Powder  is  of  the  same  sur¬ 
passing  quality.  If  your  guests  have  not  tasted  its  superb 
chocolate  flavor,  a  real  treat  is  in  store  for  them. 
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vard  School,  Palisades,  N.  J.,  states  that 
“these  meetings  are  the  next  step  for¬ 
ward  in  the  plan  of  the  association  to  be 
of  service  to  all  school  secretaries.” 

«  *  * 

The  Philadelphia  School  Secretaries 
Association  in  March  presented  a  new 
proposed  salary  schedule  to  the  Steering 
Committee  of  the  Philadelphia  Public 
School  Council.  In  March  the  Certifica¬ 
tion  Bill  for  secretaries  was  introduced 
in  the  State  Legislature  of  Pennsylvania. 

Two  hundred  and  fifty  girls  attended 
a  meeting  of  the  association  where  Miss 
Viola  Schlacks,  Advertising  Manager, 
Philadelphia  and  Reading  Coal  and  Iron 
Company,  spoke  on  “The  Green  Light 
for  Women  in  America.” 

Apparently  the  Philadelphia  associa¬ 
tion  sends  out  a  short  newsletter,  THE 
MESSENGER,  once  a  month,  edited  by 
Corinne  B.  Sproul,  and  a  magazine,  THE 
SECRETARY,  less  frequently,  edited  by 
Mrs.  Edith  Hopple,  Pastorius  School. 

•  f  * 

Cameron  Beck  and  Mrs.  Beck  have 
moved  back  to  Hackensack.  Mr.  Beck’s 
business  headquarters  will  be  in  New' 
York  City.  We  had  better  warn  him 
now  that  we’ll  call  on  him  ‘en  masse’ 
when  we  get  to  New  York  this  summer. 

*  *  * 

Utah  school  secretaries,  custodians 
and  other  ‘non-teachable  employees’  as 
someone  called  them,  were  given  a  dis¬ 
tinct  sense  of  satisfaction  as  well  as  a 
sense  of  future  security  because  a  goal 
had  finally  been  attained,  when  the  1945 
Legislature  passed  and  the  Governor 
signed  a  bill  for  the  amendment  of  the 
State  Teachers’  Retirement  Act  to  in¬ 
clude  other  school  employees.  For  this 
victory  Mr.  Howard  Barker,  Superin¬ 
tendent  of  Buildings  and  Grounds  of  the 
Salt  Lake  City  Board  of  Education,  was 
largely  responsible.  He  worked  tireless¬ 
ly  with  legislators  and  others  to  give 
them  an  understanding  of  the  justice  of 
this  amendment. 

•  *  * 

Here  is  a  delightful  comment  on  the 
value  of  membership  in  N.A.S.S.  from 


Sara  Milner,  whose  letters  are  usually 
packed  with  gems: 

“I  wonder  if  ever  you  girls  think 
about  how  much  closer  a  feeling  to  other 
parts  of  the  country  being  in  the  N.A. 
S.S.  brings?  For  instance,  this  fall 
when  we  had  a  young  Corporal  Brown 
from  Oak  Park  as  special  guest  conduc¬ 
tor  for  part  of  our  school  orchestra  con¬ 
cert,  I  sat  there  and  just  thrilled  and 
thought  to  myself  ‘Why  that’s  Edna’s 
town,  and  no  doubt  he’s  one  of  Edna’s 
boys.’  And  surely  enough,  it  turned  out 
that  he  was.  Then,  just  last  week  we 
had  the  good  fortune  to  have  Alexander 
Schreiner,  the  Salt  Lake  Temple  (should 
be  Tabernacle)  organist,  here  in  concert. 
I  not  only  thought  of  Anne,  but  also  of 
my  trip  to  the  Temple  (should  be  Taber¬ 
nacle)  on  my  way  home  from  San  Fran¬ 
cisco.  Well,  for  so  many,  many  reasons 
I  just  wouldn’t  take  anything  for  having 
made  that  California  trip  for  it  was 
then  that  I  first  became  acquainted  with 
sonoe  of  you  very  people — and  think  of 
the; additions  and  continuations!  Well, 
I  just  feel  like  you’re  my  family  now!” 
*  *  * 

Betty  Zimmerman  has  written  to 
Louise  Henderson  asking  for  informa¬ 
tion  as  to  about  what  a  week’s  stay  in 
NYC  at  Columbia  would  cost.  Perhaps 
this  information  could  be  published  in 
this  issue.  She  says  about  half  a  dozen 
Milwaukee  girls  are  ‘raring  to  go.’  That, 
no  doubt,  is  the  case  in  many  cities. 

Milwaukee  school  secretaries  have 
been  invited  to  join  the  teachers  and  ad¬ 
ministrators  in  plans  for  an  Institute 
Day.  Betty  says,  “We  are  very  elated 
for  at  last  we’ve  been  given  the  recog¬ 
nition  for  which  we’ve  worked  these 
many  years.  We  are  planning  a  sec¬ 
tional  meeting  of  our  very  own,  and  I’ll 
send  Kay  the  details  for  the  magazine 
a  little  later.  I’ve  put  in  hours  and 
hours  of  work  and  we’re  very  pleased 
with  the  plans  to  date. 

«  *  * 

LISTENING-IN  tenders  apologies  to 
Betty  for  the  error  made  in  the  Febru¬ 
ary  column  by  naming  her  president  of 
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POLISHING 
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steel-wool 
pad  and 
holder. 


SANDING 
wood  or  cork 
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Write  For 


9  WeM  A.  .. 
SCHOOL  SECRETARY 

I  should  most  certainly  remember 
to  remind  my  boss  of  all  the  good 
things  advertised  in  The  National 
Secretary  —  which  would  include 

NESBITT  SYNCRETIZER 
Heating  and  Ventilating  Units 
to  provide  “Perpetual  June  in  the 
Classroom”  for  new  or  remodeled 
school  buildings  .  .  .  And  I  would 
write  to 

JOHN  J.  NESBITT,  INC. 

Holmesburg,  Philadelphia  36,  Pa. 
to  find  out  how  certain  Syncretizers 
already  installed  could  be  easily 
adjusted  to  SAVE  FUEL  in  these 
days  of  stringrency. 


OUR  CATALOGUE 
FREE  ON  REQUEST 

CREATIVE 

HANDICRAFT 


General  School  Supplies 
and 

Educational  Materials 
Kindergartens 
Elementary 
Art  Classes 
Craft  Workers 

American-Reed  Craft 
Corporation 

130-32  Beekman  St.,  New  York  7 


the  Minnesota  group.  Almost  everything 
was  wrong  with  that  paragraph!  I 
quote  from  Betty’s  letter:  “Incidentally, 
I  see  an  honor  which  I  do  not  deserve 
has  been  bestowed  on  me.”  She  is,  how¬ 
ever,  vice-president  of  the  WISCONSIN 
Association  and  I’m  sure  works  almost 
as  hard  as  she  would  if  she  were  presi¬ 
dent.  She’s  the  type!  Apologies,  too, 
to  the  president  of  the  group.  If  I  knew 
who  it  is  I’d  mention  her  name. 

*  *  * 

Illinois  Secretaries  are  beginning  to 
make  new  friends,  not  only  in  their  own 
association,  but  with  the  educators  in 
many  schools.  Headquarters  for  their 
next  conference  on  May  25,  26,  27,  will 
be  at  the  Sherman  Hotel,  in  Chicago. 

Registration  takes  place  in  the  Old 
Town  Room,  between  5:30  and  6:30  on 
Friday  evening.  May  18.  Activities  of 
the  conference  will  include  a  business 
meeting,  committee  meetings,  meals,  so¬ 
cial  hours,  a  radio  broadcast,  the  thea¬ 
ter,  church  services,  and  a  visit  to  the 
Museum  of  Science  and  Industry.  Any¬ 
one  in  educational  work  is  always  a  wel¬ 
come  guest.  Those  in  the  Chicago  area 
may  attend  one,  several,  or  all  meetings. 

For  further  information,  contact  Miss 
Eleanor  M.  Boynton,  Administration 
Office,  Cossitt  Avenue  School,  La  Grange, 
Illinois. 

«  •  * 

A  beautiful  round  robin  just  received 
from  Alice  Teegarden  says,  in  part: 
“My  days  are  very  full — ^there  is  much 
unrest,  the  tension  is  great,  and  heaven 
only  knows  what  will  happen  next.  More 
and  more,  it  seems,  the  school  secre¬ 
taries  must  keep  calm  and  collected  and 
be  able  to  soothe  the  tired  nerves  and 
sore  hearts  of  parents,  teachers  and 
pupils.  Sometimes  it  takes  more  than 
courage  and  endurance  to  meet  the 
need.”  We  know  that  Alice  has  suffi¬ 
cient  courage  to  meet  the  need.  May 
she  be  given  the  physical  strength  also! 
*  •  * 

Have  you  read  “How  to  Concentrate” 
by  James  L.  Mursell,  Teachers  College, 
Columbia  University?  I  found  it  in  the 
March  1944  number  of  “Your  Life”. 


The  Massachusetts  Association  of 
School  Secretaries  held  their  first  meet¬ 
ing  of  the  year  at  the  Hotel  Kenmore  | 
on  January  13.  President  Elizabeth 
Zurba  of  Norwood  presided.  A  vfery  fine  j 
program,  arranged  by  Miss  Eleanor  M. 
Dearden  of  Springfield,  followed  a  busi¬ 
ness  meeting.  Dr.  Herbert  A.  Blair  of  ii 
the  Massachusetts  Teachers  Federation  jl 
spoke  on  “Practices  and  Procedures  in  ij 
School  Finance.”  At  luncheon  Mrs. 
Marion  Rudkins  spoke  on  “How  Old  Are  ii 
You?”  *  *  *  I 

The  Wisconsin  School  Secretaries  As- 
sociation  held  its  annual  meeting  last  fc,] 
November  and  even  though  this  is  a  very  | 
late  report,  perhaps  some  of  the  girls  f 
throughout  the  nation  may  be  interested  |m 
in  reading  of  its  activities. 

Mr.  John  H.  Armstrong,  Director  of  lr[ 
Guidance  and  Administrative  Assistant  | 
in  the  State  Dept,  of  Instruction,  was  I 
the  main  speaker.  His  subject  was  j 
“What’s  the  Difference,”  and  he  gener-  ^ 
ously  peppered  it  with  his  own  style  of 
humor.  A  revised  constitution,  pat-  L 
terned  after  the  National  Association,  p 
was  accepted  and  election  of  officers  was  t 
held.  Mrs.  Helen  Hixon,  who  was  a  for-  | 
mer  president  and  who  for  several  years 
served  as  National  Association  member¬ 
ship  chairman  for  Wisconsin,  was  voted  I 
a  life  membership.  Helen  is  convalescing  | 
from  a  lingering  illness  in  Phoenix,  Ari-  ^ 
zona,  and  her  many  friends  wish  her  I 
well  and  hope  she  will  be  able  to  join  | 
them  at  a  state  and  national  meeting  in  | 
the  not  too  distant  future.  1 

Under  the  capable  direction  of  Miss  1 
Mildred  Hansen,  the  newly  elected  presi-  f 
dent,  membership  in  the  State  group  has  l 
more  than  doubled.  Plans  for  the  yearly  f> 
meeting  in  the  fall  are  at  a  standstill  i 
until  it  is  definitely  decided  by  the  WEA 
whether  or  not  a  meeting  will  take  place. 

(Continued  on  Page  42)  [ 

“I  got  a  hundred  in  school  this  morn¬ 
ing.” 

“That’s  fine,  dear,”  said  the  mother 
joyfully.  “What  was  it  in?” 

“Fifty  in  reading  and  fifty  in  spell¬ 
ing.” 


28 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 

29 


PERSONS  WHO  SHOULD 
COMPOSE  COMMITTEES 

1.  The  person  who  is  willing'  to  lead, 
not  the  person  who  has  to  be  carried. 

.  2.  The  person  who  is  willing  to  work, 
not  the  person  who  complains  of  it. 

3.  The  person  who  forgets  his  own  in¬ 
dividuality  in  his  enthusiasm  for  the 
work,  not  the  person  who  is  con¬ 
stantly  sounding  the  personal  note. 

4.  The  person  who  has  the  courage  to 
assume  responsibility  and  brave 
criticism,  not  the  person  who  is  fear¬ 
ful  because  of  possible  failure  and 
wilts  under  adverse  opinion. 

5.  The  person  who  thinks  it  his  duty 
to  have  opinions  and  offer  sugges¬ 
tions  in  the  discussion  of  ways  and 
means,  not  the  person  who  is  silent 
and  non-committal  but  afterwards 
critically  wonders  why  wiser  meas¬ 
ures  were  not  adopted. 

6.  The  person  who,  when  he  makes  a 
mistake,  frankly  acknowledges  it 
and  undismayed  sets  about  remedy¬ 
ing  it,  knowing  that  he  who  never 
makes  mistakes  never  makes  any¬ 
thing  else. 

7.  The  person  who  gives  earnest 
thought  to  the  business  in  hand,  not 
he  who  enters  the  committee  room 
airly  and  late,  and  the  moment  the 
meeting  adjourns  claims  the  atten¬ 
tion  of  the  members  on  some  matter 
foreign  to  the  subject  under  dis¬ 
cussion. 

8.  The  person  who  understands  that 
associated  work  will  not  succeed  if 
conducted  in  just  the  way  individual 
effort  is,  therefore  pays  due  heed 
to  parliamentary  courtesy  in  his 
intercourse  with  his  associates. 

9.  The  person  who  is  steadfast  and 
who  can  be  relied  upon  when  diffi¬ 
culties  arise,  not  the  person  who 
gladly  avails  himself  of  some  excuse 
for  being  absent  when  knotty  prob¬ 
lems  must  be  solved. 

10.  The  person  who  is  an  inspiration  to 
the  discouraged,  not  the  person  who 
is  timid  and  yields  to  the  councils 
of  the  faithless. 

— Missouri  Parent  Teacher 


MEMBERSHIP  BY  STATES 


Alabama  . . 

Arizona  . 

Arkansas  . 

California  . — 

Colorado  . 

Connecticut  . 

Delaware  . 

District  of  Columbia. 

Florida  . 

Georgria  . 

Idaho  . 

Illinois  . 

Indiana  . 

Iowa  . 

Kansas  . . 

Kentucky  . 

Louisiana  . 

Maine  . 

Maryland  . 

Massachusetts  . 

Michigan  . . 

Minnesota  . . 

Mississippi  . 

Missouri  . 

Montana  . 

Nebraska  . 

Nevada  . 

New  Hampshire  . 

New  Jersey  . 

New  Mexico  . 

New  York  . 

North  Carolina  . 

North  Dakota  . 

Ohio  . 

Oklahoma  . 

Oregon  . 

Pennsylvania  . 

Rhode  Island  . 

South  Carolina  . 

South  Dakota  . 

Tennessee  . 

Texas  . 

Utah  . 

Vermont  . 

Virginia  . 

Washington  . 

West  Virginia  . 

Wisconsin  . 

Wyoming  . 

Porto  Rico  . 
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I  HEALTH,  ACCIDENT  and 
HOSPITAL  PROTECTION 

$37.50  per  week,  anytime  during  entire  year,  when 
Hospitalized  by  accident  or  sickness— $5.3$  each  day 
Limit  Eight  Weeks 

Repeated  Ho^italization  Possible  During  Any  Year 
Every  Disease  and  Accident  Covered 

The  new  ^Teerless-Hospital”  Certificate, 
also  provides,  when  not  Hospitalized — 

Weekly  Benefits . $25.00 

(Sickness,  Accident,  Quarantine) 

Medical  Fee,  up  to .  25.00 

(For  Non-Disabling  Injuries) 

Special  Travel  Fee,  up  to .  50.00 

(Expense  of  Notifying  Friends) 

Loss  of  Life . $1000  to  1500 

Loss  of  Hands,  Eyes,  or  Feet  .  1000  to  1500 
Loss  of  Hand,  or  Eye,  ox  Foot  .  500  to  750 

All  of  the  Above  Protection  at  an  Annual  Cost  of 
only  $34.00. 

TEACHERS  PROTECTIVE  UNION 

Home  Office:  T.  P.  U.  Building,  Lancaster,  Pa. 

A  Fraternal  Benefit  Society  for  Teachers 
CLERICAL  ASSISTANTS  ARE  ELIGIBLE  TO  MEMBERSHIP 
$338,761.42  paid  in  benefits  to  Members  in  1943 
Over  SIX  MILLION  Dollars  paid  since  Organization — 1912. 

T.  P.  U.  WILL  PAY  UP  TO  $5.00 

For  a  limited  time,  to  any  member,  for  each  new  member  secured 
under  P.  H.  Certificate  covering  every  type  of  disease  and  accident 
with  $5.35  for  each  day  spent  in  any  hospital. 

TEACHERS  PROTECTIVE  UNION,  T.  P.  U.  BUILDING 
Lancaster,  Pa. 


P.  T.  U. 
PROTECTS 

Before 

Hospitalized 

When 

Hospitalized 

After 

Hospitalized 
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Remember  These 

Taking  the  word  of  the  U.  S.  Official 
Postal  Guide  —  never  abbreviate  the 
states  of  Idaho,  Iowa,  Maine,  Ohio,  and 
Utah. 

Common  errors  in  abbreviating  names 
of  states  include  Cal.  for  CALIF.,  Neb. 
for  NEBR.,  Ore.  for  OREG.,  and  Wise, 
for  WIS. 

Other  correct  abbreviations  are:  Ala., 
Ariz.,  Irk.,  Colo.,  Conn.,  La.,  Md.,  Mass., 
Mich.,  Minn.,  Miss.,  Mo.,  N.  C.,  N.  Dak., 
Okla.,  Pa.,  R.  I.,  S.  C.,  S.  Dak.,  Tenn., 
Tex.,  Vt.,  Wash.,  W.  Va.,  Wyo. 


Time  Saving  Hints  from  Some 
Association  Letters  Received 
Last  Year 

To  correct  a  mistake  made  on  a  dupli¬ 
cator  master  sheet,  I  find  it  quickest  and 
most  satisfactory  to  type  the  correct 
word  or  letter  on  the  lower  margin  of 
the  sheet,  cut  it  out  and  glue  it  over 
the  mistake  with  rubber  cement.  (Ordi¬ 
nary  paste  usually  smears  the  blue  car¬ 
bon.) 

Sometimes  carbon  copies  are  indistinct 
and  hard  to  read.  Try  putting  a  piece 
of  white  paper  back  ol  the  carbon  when 
you’re  copying  from  it. 

On  storage  shelves  I  find  a  label,  hand 
lettered  in  large  black  letters  on  Scotch 
tape  and  attached  to  the  edge  of  the 
shelf,  helps  us  all  to  find  things. 

Keep  a  small  piece  of  fine  sandpaper 
handy  to  clean  and  shape  erasers. 

If  you  are  making  more  than  one  car¬ 
bon  copy  at  a  time,  cut  off  a  small  cor¬ 
ner  at  the  upper,  left-hand  corner  of  all 
carbons.  When  you  have  finished  the 
typing,  it  is  easy  to  hold  all  the  typed 
copies  at  the  corners  where  the  carbon 
has  been  cut  away  and  then  pull  or  shake 
out  all  the  carbon  sheets  at  one  time. 

Make  one  more  carobn  copy  than  is  re¬ 
quested. 

In  mimeographing,  it  is  very  helpful 
to  keep  a  copy  of  everything  run  off. 
This  is  especially  true  of  notices  sent  to 
the  homes. 

Use  a  notebook  to  keep  the  dates  and 
time  of  important  meetings,  use  of  the 
building,  etc. 


Sovt  on  supplios  through 
lurroughs  Discount  Purchase  Plans 

Bunougha  tTp«wiit«r  ribbou  gir*  cImt. 
cl«an-cul  prlalad  multa  during  long, 
continuous  uso.  Tboso  ribbons— us  woll  os 
onallr  fins  ribbons  ior  cash  rogistors. 
adding,  accounting  and  otbor  businoss 
Baebinos— aro  arailablo  to  you  at  sorings 
oi  10%  to  40%  through  Burroughs  Dis¬ 
count  Purebaso  Plans.  Invostigato  tbs 
many  adTontagos  oi  filling  ALL  your  rib¬ 
bon  roguiroaonts  through  this  ooo  con- 
Toniont  sourco.  Call  your  local  Burroughs 
olfico  or  writo  Burroughs  Adding  Machino 
Company,  Dotroit  32.  Michigan. 


Burroughs 

SUPPLIES  FOR 
BUSINESS  MACHINES 


SUBIOUCHS  ADDING  MACHINI  COMOANT 
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Don’t  Wait!  Order  for  Fall  Now 

EVERYTHING  YOU  NEED 
is  listed  in  BBCKLEY-CARDY’S 

BUYER'S  GUIDE 

It  is  packed  with  thousands  of  school 
items,  fully  indexed  for  ready  reference. 

SsT*  tlH*  and  money  by  consnltinx  Uic 
Gnide  frminantly  and  ordarinx  year  needa 
from  BacUey-Cardy — the  hoaie  of  dapond- 
able  aoryice  and  batter  valnaa. 


•  SEATING  •BULLETIN  BOARDS  < 

•  FURNITURES.  Files.  Desks  •SUPPLIES 
•  LABORATORY  FURNITURE  •BOOKS 
•  SHADES  •DIPLOMAS 

•  BLACKBOARDS  •DUPLICATORS 

•  TEACHING  MATERIALS  •ERASERS 

If  you  haven’t  our  Buyer’ $  Guide  No.  78, 
write  for  your  copy. 

BECKLEY  -  CARDY  COMPANY 

1632  INDIANA  AVENUE  -  CHICAGO  16.  ILL. 


tu/dttkactwt 
utdk 


For  many  years  School  Super¬ 
intendents,  and  Janitors  have  de¬ 
pended  on  Fuller  Brushes  to  keep 
school  rooms  clean  and  attrac¬ 
tive.  Their  quality  is  an  assur¬ 
ance  of  Ions'  economical  wear. 

Send  for  Catalog 

Tkt  FHlUr  Bruib  Company 

INDUSTRIAL  DIVISION 

SS9*  MAIN  STREET. 

HARTFORD.  CONN. 

TOLEDO,  OHIO  OAKLAND,  CALIF, 
LOS  ANGELES,  CALIF. 


Science  Laboratory 
Supplies 

FOR 

Chemistry,  Physics,  Biology 
and  General  Science 


CHIC  AGO 
APPARATUS 
COMPANY 


1735-43  N.  Ashland  Avenue 
CHICAGO  22,  ILLINOIS 
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A  SPECIAL  ALERT  FOR 
ALICE  TEECARDEN 

Our  beloved  and  genial  historian  of 
the  National  Association  of  School  Sec¬ 
retaries,  Mrs.  Alice  Teegarden,  Stivers 
High  School,  Dayton,  Ohio,  has  asked  us 
to  insert  a  special  notice  in  this  issue 
to  remind  school  secretaries  all  over  the 
country  to  send  her,  at  any  time,  material 
of  interest  concerning  the  National  As¬ 
sociation  of  School  Secretaries,  which 
can  be  placed  in  the  new  scrap  book  she 
has  just  started  for  the  next  ten  years 
of  our  life.  If  it  happens  to  be  a  news¬ 
paper  or  magazine  clipping,  be  sure  to 
indicate  the  date  and  the  name  of  the 
newspaper  or  magazine. 

As  you  know,  Alice  has  just  completed 
the  scrap  book  for  the  first'  ten  years 
of  our  life.  Those  who  have  been  for¬ 
tunate  enough  to  see  it  say  it  is  a  beau¬ 
tiful  piece  of  work.  It  will  be  on  ex¬ 
hibition  for  all  of  us  to  see  when  it  is 
possible  to  hold  a  full  convention  for  all 
our  members.  We  hope  this  will  be  in 
the  not  too  distant  future.  In  the  mean¬ 
time,  won’t  you  help  Alice  with  her  new 
scrap  book? 

Up  to  Date 

In  st)eaking  of  the  song,  “The  Bonnie 
Banks  o’Loch  Lomond,’’  a  teacher  asked 
for  an  explanation  of  the  line,  “You’ll 
tak’  the  high  road  and  I’ll  tak’  the  low 
road.’’ 

“One  was  going  by  air  and  the  other 
by  bus,’’  answered  a  boy! 


CITIZENSHIP  DAY  AND 
CITIZENSHIP  WEEK 
IN  MAY 

A  new  pamphlet  to  aid  schools  in  th« 
observance  of  Citizenship  Day  and  Citi*. 
zenship  Week  in  May  has  been  prepared 
by  the  Immigration  and  Naturalizatioa 
Service  of  the  Department  of  Justice  in 
cooperation  with  the  Committee  on  Citi¬ 
zenship  of  the  NEA. 

The  72-page  pamphlet  Citizenship 
Program  Aids:  A  Cooperative  Project 
may  be  obtained  for  15c  from  the  Super¬ 
intendent  of  Documents,  Washington, 
D.  C. 

This  booklet  has  been  prepared  in  re¬ 
sponse  to  a  request  for  more  program 
material  unanimously  expressed  at  the 
Committee’s  organization  meeting  last 
November.  It  will  assist  superintend 
ents,  principals,  and  teachers,  especially 
supervisors  of  social  studies,  to  develop 
effective  programs  for  the  observance  of 
American  Citizenship  Week  in  the  month 
of  May.  The  third  Sunday  in  May  of 
each  year  has  been  set  aside  by  Congress 
as  Citizenship  Recognition  Day.  Last 
year,  with  the  schools  taking  an  active 
part,  the  number  of  communities  observ 
ing  our  national  Citizenship  Day  in 
creased  from  500  to  800. 

Will  you  call  the  attention  of  your 
principals  and  teachers  to  the  attention 
of  this  fine  pamphlet? 
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Quickly  Pays  for  Itself’" 

Clean,  black  notes  made  with  sharpened 
pencils  save  eyes  —  save  time  —  prevent 
costly  mistakes.  That’s  why  many  offices 
now  have  an  Automatic  Pencil  Sharpner 
on  every  desk  .  .  .  Automatic  CUTTERS 
— deeply  undercut  for  free  shavings  fiow 
— offer  years  of  quick,  efficient  service. 
Pencil  stop  feature  saves  pencils. 

DEXTER 

Automatic  PENCIL  SHARPENER 

Made  by  SPBNOI.ER  LOOMIS  MANUFACTURING  COMPANY,  Chicago,  3 
When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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SCHOOL  FLOORS 


PfMtrotiiig  S«al-0-Saii  locks  oot  dirt 
Soak  gom-pockod  cracks  and  crovicos 

YOU  can't  get  lasting  floor  cleanliness 
from  scrubbing  or  mopping.  No  matter 
bow  often  tbe  operation  is  repeated,  scrub* 
bing  or  mopping  bring  only  costly,  tern* 
porary  cleanliness,  because  they  fail  to 
remove  tbe  hidden  source*  of  dirt — the 
cracks,  crevices,  and  open  wood  cells  on 
the  surface  of  the  floor. 

You  get  lasting  cleanliness  whep  you  re* 
finish  your  floors  with  Seal*0*San.  For 
Seal*0*San  fills  and  seeds  all  cracks  and 
cells  that  harbor  germ-laden  dirt.  It  leaves 
a  beautiful,  wear-resisting  finish  that  pre* 


vents  dirt  from  piercing  the  surface — a 
finish  unmarred  by  traflk  lanes  .  .  .  un* 
harmed  by  chemicals  or  ink  . . .  easily  kept 
clean  with  a  dry  mop. 

Scrubbed  floors  that  look  clean  can  be* 
come  a  menace  to  the  health  of  pupils  who 
come  in  contact  with  the  unclean  surface. 
To  prevent  this  danger,  and  to  be  certain 
that  your  wood  floors  are  continuoudy 
clean,  refinish  with  Seal*0*San — now! 

lirlllTIKIII^UIIUTIIIESiK 


P-t-N-E-r-R-A-T-l-M-G 

SlilAIj-O-SAN 

PERFECT  SEAL  AND  FINISH  FOR  WOOD  FLOORS 


When  dealing  udth  our  adveriiaera,  please  mention  the  National  Secretary 
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POSTWAR  INFORMATION 
EXCHANGE 

The  first  {general  handbook  on  meth¬ 
ods  of  stimulating  popular  interest  in 
postwar  problems,  both  national  and  in¬ 
ternational,  will  be  published  by  the 
Postwar  Information  Exchange,  Inc.,  in 
the  summer  of  1945.  The  Exchange, 
with  members  from  nearly  seventy  re¬ 
search  and  educational  organizations, 
maintains  headquarters  at  8  West  40th 
Street  in  New  York  City  and  acts  as  a 
clearing  house  for  information  on  post¬ 
war  questions. 

Organizations  throughout  the  nation 
which  are  carrying  on  programs  dealing 
with  these  problems  are  being  invited 
to  contribute  their  experiences  in  pro¬ 
gram  planning.  The  Exchange,  with  the 
assistance  of  the  Carnegie  Endowment 
for  International  Peace,  is  making  a 
study  of  the  most  successful  methods  de¬ 
veloped  by  national,  state  and  com¬ 
munity  organizations,  of  using  films,  re¬ 
cordings,  posters,  pamphlets,  speakers, 
radio  programs  and  other  educational 
media.  These  methods  will  be  described 
in  the  handbook  and  will  be  illustrated 
with  outstanding  experiences  of  organ¬ 
izations.  To  aid  those  engaged  in  com¬ 
munity  program  planning,  the  handbook 
will  also  list  sources  of  popular  educa¬ 
tional  material  available  for  national 
distribution.  The  handbook  is  a  cooper¬ 
ative  experiment  to  improve  methods  of 
popular  education  through  sharing  of  ex¬ 
periences  and  information.  It  will  be 
illustrated  and  written  in  popular  style. 
Single  copies  will  be  sold  for  25c. 

The  Postwar  Information  Exchange 
Inc.,  publishes  the  monthly  POSTWAR 
INFORMATION  BULLETIN  (subscrip¬ 
tion  $1.00  for  12  issues)  which  reports 
briefly  on  unusual  educational  methods 
and  which  pools  the  expert  knowledge 
of  its  membership  on  the  best  current 
materials  for  students  and  adult  groups. 
“The  handbook,"  explained  Evans  Clark, 
Executive  Director  of  the  Twentieth 
Century  Fund  and  chairman  of  the  Ex¬ 
change,  “grew  out  of  the  BULLETIN’S 
unique  feature,  ‘Here’s  How  It’s  Done,’ 


which  describes  unusual  techniques  use! 
by  organizations  to  stimulate  interest  ia 
postwar  problems.’’  ‘ 

National,  state  and  local  organization 
are  urged  to  send  to  the  Exchange  the 
following  information  about  their  activi¬ 
ties:  the  over-all  purpose  of  the  organ¬ 
ization  and  the  groups  its  program  ii 
designed  to  reach;  a  description  of  tht 
most  successful  method  used  by  the  o^ 
ganization  to  arouse  interest  in  national 
or  international  problems  among  itJ 
membership  and  among  the  general  pub¬ 
lic;  and  a  description  of  attempts  to  or¬ 
ganize  new  community  groups.  The  Ex¬ 
change  also  wishes  information  about 
educational  materials  published  or  pro¬ 
duced  by  each  organization.  A  detailed 
questionnaire  can  be  secured  from  the 
Postwar  Information  Exchange,  8  West 
40th  Street,  New  York  18. 

The  preparation  of  the  handbook  will 
be  supervised  by  an  editorial  committee 
composed  of  Margaret  R.  Taylor  Carter, 
Twentieth  Century  Fund,  Chairman; 
Malcolm  Davis,  Carnegie  Endowment  for 
International  Peace;  Wilbur  Murra, 
Civic  Education  Service;  Benson  Landis, 
Federal  Council  of  Churches;  Marie 
Ragonetti,  Commission  to  Study  the  Or¬ 
ganization  of  Peace;  Walter  H.  C.  Laves, 
U.  S.  Bureau  of  the  Budget;  and  Orlie 
Pell,  American  Labor  Education  Service. 
Consultants  representing  various  geo¬ 
graphical  areas  and  special  interest 
groups  will  be  invited  to  contribute.  The 
committee  will  also  draw  upon  the  ad¬ 
vice  of  experts  in  the  use  of  media  such 
as  films,  recordings  and  radio 


James  was  having  a  hard  time  center¬ 
ing  his  attention  on  the  discussion  of 
carbohydrates,  proteins,  and  fats.  No¬ 
ticing  the  lack  of  attention,  the  teacher 
asked:  “James,  what  three  foods  are 
essential  to  man’s  physical  welfare?’’ 

“Breakfast,  dinner,  and  supper,”  an¬ 
swered  the  boy. 


“O  God,  Give  the  World  Common 
Sense,  beginning  with  me.”  (Prayer  of 
a  Chinese  Christian.) 
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SCREENS  ESPECIALLY  DESICNED 
FCR  SCHCCL  NEEDS 


Pictures  projected  on  the 
new  RADIANT  “HY-FLECT” 
Glass  Beaded  Screens,  instead 
of  old,  faded  models  and 
makeshifts,  have  infinitely 
more  brilliance,  depth  and 
color.  Black  and  white  motion 
pictures,  slides  and  slide  films 
show  up  vividly  and  clearly 
with  marked  contrast.  Colors 
take  on  new  depth  and  bril* 
liance.  The  reason  ? — Thou¬ 
sands  of  tiny  glass  optical 
beads  firmly  inbedded  in  the 
snow  white  surface  of  the  im¬ 
proved  RADIANT  Screens 
make  the  startling  difference. 
These  beads  reflect  light  in¬ 
stead  of  absorbing  it.  Visual 
aids  become  more  efficient 
when  used  with  these  perfected  RADIANT  Screens — Student  atten¬ 
tion  and  interest  are  more  effectively  maintained. 

RADIANT'S  Portable  Model  Tripod  Screen,  Model  DS,  permits 
raising  and  lowering  to  ANY  position  by  means  of  the  new  ** Auto- 
Lock.”  RADIANT  Screens— especially  designed  for  schools  and  insti- 
I  .  tutions — also  include  a 

\\\  »  I  /  /  /  /  complete  range  of  wall, 

wall  and  ceiling  Screens, 
from  30  inches  by  40 
inches  to  20  feet  by  20 
feet — are  again  avail¬ 
able. 


PORTABLE  DE  LUXE  MODEL  D  S 


RADIANT 

IITfIR  SCIIINS  rOR  RITTER  RROJiCTION. 


Send  for  FREE  Bulletin 

Radiant  Manufacturing  Corp., 

Un  W.  Sap«r<*r  St..  Chi«as*  SS.  lUinate 
Pl«aM  mend  me  FREE  complete  Radiant  Screen  Bulletin  sivins  full 
speciflcations.  feature*,  prices  of  complete  line  of  Radiant  Tripod.  Wall, 
Ceilins  and  Table  Screena  for  schoolt,  homes,  clubs,  and  industry. 

Name  . . . 

Address  . . . — . . . 

City  .  State  . 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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SCHOOLROOM  HUMOR 


Tempus  Fugit 

“Daddy,  can  you  help  me  with  my 
geography  lesson?” 

“No,  boy.  They’ve  changed  the  names 
of  all  the  places  I  knew.” 


The  lungs  are  considered  organs  of 
excretion,  because  they  get  osmosis. 

A  method  of  disposing  of  barnacles  on 
a  ship  is  by  eating  garlic  or  tying  it 
around  their  neck. 

Dialect  is  a  language  we  s))eak  just 
among  friends. 

A  woman’s  brain  weighs  almost  as 
much  as  the  human  brain. 

Homicide  is  when  a  man  kills  himself 
in  his  own  home. 

Luther  did  not  die  a  natural  death; 
he  was  excommunicated  by  a  bull. 

A  Satyr  is  a  nice  way  of  saying  nasty 
things  about  someone  else. 

The  dedication  of  Prince  Albert  took 
place  in  Camelot. 

Hepzibah  Pyncheon  was  very  queer. 
It  must  have  been  heredity  on  the  part 
of  one  of  her  parents. 

Heraldry  is  teaching  boys  and  girls  to 
sing  herolds. 

The  Idylls  of  the  King  were  delicated 
to  Princeaicord  Albert,  son  of  Queen 
Elizabeth. 


Teacher — “Now,  can  any  of  you  girb 
tell  me  what  mandate  is?” 

Jennie  Whoknows — “It  is  an  appoint¬ 
ment  with  a  boy  friend.” 


Teacher:  “Donald,  give  me  a  sentence 
containing  flippancy.” 

Donald:  “Let’s  flip’n  see  whether  I 
pass  or  flunk.” 


Teacher — “Robert,  wh 
ing,  learning  something 
Robert — “No,  sir,  I’ 
you.” 


A  lad  from  a  college  named  Breeze 
Weighed  down  by  B.A.’s  and  M.D.’s, 
Collapsed  from  the  strain. 

Said  the  doctor,  “It’s  plain 
You’re  killing  yourself  by  degrees.” 


You  Can  See  For  Yourself 

Teacher:  “Mary,  do  you  think  anyone 
could  make  little  boys  and  girls  believe 
in  witches  today?” 

Mary:  “Not  if  they ‘were  supposed  to 
ride  around  on  vacuum  cleaners.” 


The  prevailing  religion  in  England  is 
Hypocrisy. 

Permanent  hardness  in  water  is  caused 
from  the  water  standing  still  a  long 
time. 


Antitoxin  remains  in  the  body  and  am- 
munes  you  from  the  disease. 

Doubloons  are  pirates’  pants. 


broke  down  the  barriers 
to  ^Vbmen  in  business 


Amid  the  gravest  masculine  doubts  and  a 
general  lifting  of  eyebrows,  the  business 
offices  of  the  late  1870’s  were  first  opened 
to  young  ladies. 

Necessity  dictated  this  radical  innovation. 
For  businessmen  were  buying  a  strange 
device,  a  "type-writer”,  newly  put  on  the 
Buu*ket  by  E.  Remington  &  Sons.  This  ma¬ 
chine  so  speeded  the  exchange  of  letters 
and  reports  that  soon  there  were  not  suf¬ 
ficient  men  available  to  cope  with  the 
activity  it  created. 

The  typewriter  was  the  tool  with  which 
women  first  pried  open  the  doors  of  bus¬ 
iness.  They  used  it  well:  it  helped  them 
grow  indispensable  in  oflSces. 

Today  millions  of  women  type  on  Reming¬ 
tons.  A  lucky  few  hundred  thousand  —  in 
the  Armed  Forces,  war  plants,  essential 
industries — type  on  the  Model  Seventeen, 
the  machine  which  has  performed  so  bril¬ 
liantly  in  this  war. 

More  Remingtons  have  been  bought  than 
any  other  make  . . .  and  that’s  your  surest 
guarantee  that  Remington  Rand’s  "type¬ 
writer  of  tomorrow”,  with  a  new  and 
smoother  touch,  a  new  and  swifter  action, 
is  well  worth  waiting  for ! 
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WAR  AND  PEACE  FUND 
CAMPAIGN  CLOSED 

This  fund  is  officially  closed  by  the 
Executive  Committee  of  the  NEA  on 
May  31,  1945.  The  campaign,  organized 
in  the  spring  of  1943,  has  been  highly 
successful.  This  money  was  collected  to 
help  education  do  its  part  in  winning  the 
war  and  in  establishing  a  just  and  dur¬ 
able  peace.  Many  school  secretaries  and 
school  secretarial  organizations  all  over 
the  country  contributed  to  this  fund. 
We  are  happy  to  be  a  part  of  such  a 
fine  effort. 


Are  You  An  "Almost,”  A  "Some¬ 
times,”  or  A  "Never-Never”? 

An  “Almost”  feels  she  has  to  ration 
when  she  budgets  her  donation 
or  she’ll  suffer  from  deflation. 

While  a  “Sometimes”  lets  procrastination 
last  as  long  as  the  ’duration’ 

’till  she’s  lost  her  inspiration. 

But  a  “Never-Never”  has  resisted  all 
temptation 
to  renew  association 
and  remains  in  isolation. 

Why  not  use  determination 
To  improve  this  situation? 

Then  you’ll  feel  participation 
in  the  final  jubilation. 


Teacher — “Who  can  tell  me  what  it  is 
that  comes  in  like  a  lion  and  goes  out 
like  a  Iamb?” 

Toughie  —  “Please,  teacher  —  it’s  our 
landlord  when  he  gets  the  rent.” 


Toward  V-Day 

It  is  for  us,  the  living  ...  to  be  dedi¬ 
cated  here  to  the  unfinished  work  whi^ 
they  who  fought  here  have  thus  far  so 
nobly  advanced.  It  is  rather  for  us  to 
be  here  dedicated  to  the  great  task  re¬ 
maining  before  us — that  from  these  hon¬ 
ored  dead  we  take  increased  devotion  to 
that  cause  for  which  they  gave  the  last 
full  measure  of  devotion;  that  we  here 
highly  resolve  that  these  dead  shall  not 
have  died  in  vain;  that  this  nation, 
under  God,  shall  have  a  new  birth  of 
freedom;  and  that  government  of  the 
people,  by  the  people,  for  the  people, 
shall  not  perish  from  the  earth. 

— Abraham  Lincoln. 

Georgia  Education  Journal 


Firsts 

Uncle  Richard — “Well,  boys,  how  are 
you  getting  on  at  school?” 

John — "I’m  first  in  arithmetic.” 

Robert — “I’m  first  in  spelling.” 

Uncle  Richard — “Fine!  Now  what  are 
you  first  in,  Carlton?” 

“I’m  first  on  the  street  when  it  is  time 
to  go  home.” 


“Don’t  be  a  leaner,  be  a  lifter.”  There 
are  so  many  people  who  go  through  life 
leaning  on  some  one  else  mentally,  mor¬ 
ally,  and  physically;  people  whose  minds 
must  be  made  up  for  them  at  every  turn, 
whose  principles  must  constantly  be  bol¬ 
stered,  and  whose  paths  must  be  cleared 
if  they  are  ever  to  go  forward  at  all 
Cultivate  your  own  moral  and  physical 
strength,  and  help  the  world  by  lifting 
instead  of  leaning. 
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LISTENING-IN 

(Continued  from  Page  28) 

The  members  of  the  Committee  on 
Elections  were  selected  by  the  President 
to  represent  all  groups  of  the  organiza¬ 
tion.  Two  members  are  from  the  Ad¬ 
visory  Council :  Helen  Bingham  from  Los 
Angeles,  California,  and  Evabell  Wey- 
man  from  Pittsburgh;  two  members  are 
from  the  Executive  Board:  Betty  Zim¬ 
merman  from  Milwaukee,  Wisconsin, 
and  Mary  E.  Bowers  from  Crawfords- 
ville,  Indiana;  and  the  fifth  member  rep¬ 
resenting  the  remaining  members,  Anne 
J.  Critchlow  of  Salt  Lake  City,  Utah. 
Miss  Betty  Zimmerman  is  the  chairman. 
*  «  * 

“Keyboard  Kapers”  is  the  name  of  the 
news  bulletin  issued  by  the  Pittsburgh, 
Pennsylvania,  Association  of  School  Sec¬ 
retaries.  Mary  Patricia  Cleary,  Secre¬ 
tary  in  the  Westinghouse  High  School, 
is  the  Editor.  A  recent  issue  reveals 
that  a  bridge  party  was  held  on  Satur¬ 
day,  April  7,  at  Rosenbaum’s  Depart¬ 
ment  Store.  Candy  and  cookies  were 
sold.  Very  lovely  door  prizes,  which 
had  been  donated  by  various  schools, 
were  given  to  the  lucky  winners. 

Three  former  Pittsburgh  secretaries 
are  now  serving  as  Wacs  overseas. 


The  Los  Angeles  Secretarial  Associa¬ 
tion  has  had  a  very  interesting  year 
under  the  leadership  of  President  Dora 
Lord.  Beginning  with  a  lovely  “wel¬ 
come”  tea  at  Lincoln  High  School  in  Sep¬ 
tember,  each  month  has  had  its  special 
activity,  with  social  affairs,  educational 
talks,  and  business  meetings  offering 
variety. 

On  Monday,  December  18,  all  offices 
were  closed  and  1015  clerical  employees 
of  the  Board  of  Education  attended  an 
all-day  Institute  at  City  College.  It  was 
like  “old-home-week”  with  friends  from 
the  Valley  and  Harbor  areas,  and  from 
schools  and  administrative  offices  in  the 
metropolitan  area  getting  together  on 
the  attractive  college  campus.  A  bright 
sunny  day  made  it  a  pleasure  to  eat  our 
box  lunches  on  the  green  lawns. 


At  the  opening  general  session.  Super-  ^ 
intendent  Kersey  gave  an  inspiring  talk 
on  “Indispensables,”  followed  by  Mr*. 

Mary  Briggs,  Los  Angeles  Postmaster, 
whose  remarks  on  high  school  student* 
and  their  training  were  very  pertinent 
Section  meetings  offered  such  subject* 
as  “Making  Personnel  Personal,”  “Pay¬ 
rolls — from  Start  to  Finish,”  “Telephone 
Service  with  a  Smile,”  “Oiling  the  Mail 
and  Shipping  Service  Machinery,”  “Rela¬ 
tively  Speaking — Our  Relations,  Public 
and  Personal”;  and  during  the  generous 
luncheon  hour,  demonstrations  of  office 
equipment,  visual  aid  materials,  educa¬ 
tional  films,  etc.,  were  available. 

The  afternoon  session  began  with  a 
panel  discussion,  by  assistant  superin¬ 
tendents  and  personnel  authorities,  on 
In-Service  Training,  and  concluded  with 
a  very  enlightening  address  by  Harry 
W.  Flannery,  CBS  radio  commentator. 

In  January,  the  members  of  the  School 
District  Retirement  Board  served  on  a 
panel  for  discussion  of  retirement  pro¬ 
cedures.  Many  interesting  features  were 
brought  out,  and  a  comprehensive  report  , 
of  the  meeting  was  included  in  the 
NEWS  LETTER  so  that  the  infor-  | 

mation  might  reach  those  who  were  ^ 

not  present.  The  NEWS  LETTER  ha*  1 
also  carried  series  of  articles  on  classi¬ 
fication  procedures,  rules  and  regula¬ 
tions,  and  other  topics  of  importance  to 
employees. 

A  Fashion-Tea  at  Robinson’s  was  held 
in  February  and  set  everyone  to  think¬ 
ing  of  spring  clothes  and  vacations.  The 
April  event  was  a  dinner  honoring  past 
presidents  of  the  Association,  with  Dr. 
Wendy  Stewart  speaking  on  “This 
Woman’s  World.”  Plans  are  being  made 
for  our  annual  June  Breakfast  at  the 
Ambassador  Hotel  (home  of  the  Cocoa- 
nut  Grove)  when  our  “bosses”  are  our 
guests,  and  new  officers  are  installed. 

Among  projects  for  this  year  were 
the  revision  of  the  GUIDE  for  ELE¬ 
MENTARY  SCHOOL  CLERKS  which 
furnishes  much  helpful  information  to 
old  as  well  as  new  clerks,  and  the  re¬ 
vision  of  the  Association  Constitution 
and  By-Laws.  One  of  the  outstanding 
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changes  in  the  Constitution  is  the  pro¬ 
vision  for  a  second  and  a  third  vice- 
president,  with  duties  as  program  chair¬ 
man  and  membership  chairman,  respec¬ 
tively,  being  assigned  to  them.  The 
three  members-at-large  are  to  be  chosen 
with  a  representative  from  the  element¬ 
ary  schools,  one  from  the  secondary 
schools,  and  one  from  administrative 
o.Hces  and  other  groups  included  in  the 
membership.  All  matters  pertaining 
specifically  to  these  fields  are  to  be  pre¬ 
sented  to  the  Executive  Board  through 
these  representatives. 

Among  the  changes  made  in  rules  by 
the  Personnel  Commission,  was  the  one 
which  permits,  in  addition  to  six  months 
maternity  leave  of  absence,  leave  of  ab¬ 
sence  to  care  for  own  child  until  it 
reaches  the  age  of  two  years.  We  feel 
that  there  are  very  few  jurisdictions 
with  such  liberal  allowance  as  this  one. 


On  the  Lost  Art  of  Gracious  Living 

(Continued  from  Page  14) 

stimulation  that  comes  from  intellectual 
intercourse  with  congenial  friends,  who 
appreciate  the  abilities  of  others  in  the 
realms  of  art  and  music  and  enjoy  an 
evening  spent  at  a  concert.  Everyone 
needs  the  richness  of  intellectual  stimu¬ 
lation  through  the  exchange  of  philo¬ 
sophical  thoughts  and  religious  ideals. 
If  in  the  question  of  the  material,  this 
generation  fails  to  develop  and  leave  to 
posterity  a  new  understanding  of  the 
philosophy  underlying  our  present  ways 
of  life,  if  this  generation  fails  to  incul¬ 
cate  in  the  youth  of  today  an  apprecia¬ 
tion  of  gracious  living — future  genera¬ 
tions  will  suffer  an  irreparable  loss. 


just  A  Pet 

Several  years  ago  we  met, 

You  were  young  and  full  of  pep — 

You  have  been  my  faithful  friend. 

You,  my  pal  —  my  pet. 

Each  day  I  come  to  you. 

Together  my  work  we  do  — 

No  matter  how  much  abuse  you  get, 
You’re  still  my  pal  —  my  pet. 

You  are  the  best  friend  I  could  find, 
And  yet  I  know  I’m  not  always  kind- 
I  know  at  times  I’ve  been  quite  cron 
And  to  you  my  work  I’ve  tossed. 

You’re  just  a  little  fellow. 

And  yet  I  depend  on  you  so— 

I  wonder  if  you  really  know 
How  much  I’ll  miss  you  when  you  go. 

Forgfive  me  if  I‘ve  been  unkind — 

The  sneers  I  give  you,  you  mustn’t  mind. 
For  someday  I  will  prove  to  you 
That  I  too  am  a  friend  that’s  true. 

Although  you’re  doing  double  duty. 

Still  I  need  you  more  and  more. 

For  we’ve  answered  the  call  of  our 
country 

And  are  helping  win  the  war. 

And  now  that  you  are  lending  a  hand 
And  helping  our  dear  Uncle  Sam, 

You  are  my  pal,  there  is  no  other. 

To  you  a  tribute,  —  my  typewriter. 

Ida  S.  LaPagua, 
Trenton,  N.  J. 

“To  be  remembered  in  a  friendly  way 
...  is  one  of  the  pleasantest  experieneei 
in  life.’’ 
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Blest  the  Ladies’  Department 

Traffic  Officer:  “As  soon  as  I  saw  you 
come  around  the  curve  I  said  to  myself, 
‘Forty-five  at  least.’  ” 

Woman  Driver:  “Well,  you’re  off.  This 
hat  is  what  makes  me  look  so  old.’’ 


Advice  to  After- Dinner-Speakers 

If  you  don’t  strike  oil  in  the  first  two 
minutes,  you’d  better  stop  boring. 


Nearly  everyone  has  heard  the  old 
proverb,  “Never  buy  a  pig  in  a  poke.’’ 
That  is,  don’t  buy  without  investigating. 

“Poke”  is  an  old  English  word  for 
bag,  or  sack.  Long  ago  young  pigs  were 
carried  to  the  market  places  of  England 
in  pokes.  A  dishonest  trader  might 
want  to  sell  a  poor  animal  without  ex¬ 
posing  it  to  the  buyer’s  view.  It  was 
said  that  some  people  were  so  dishonest 
that  they  would  put  cats,  pups,  or  other 
animals  unfit  for  food  into  the  pokes,  in 
the  hope  that  a  foolish  buyer  would  “buy 
a  pig  in  a  poke.” 


An  American  engineer  returned  re¬ 
cently  from  a  mission  to  the  Soviet 
Union.  He  found  the  Russians,  he  re¬ 
ported,  fascinated  by  the  Americans’  use 
of  the  expression  “0.  K.” 

“But  what  is  this  ‘Okie-Dokie’?”  one 
Russian  asked  him. 

Before  he  could  answer,  another  Rus¬ 
sian  interrupted  with,  “Don’t  be  a  dope. 
It’s  the  feminine  of  ‘O.  K.’  ” 


Countless  as  are  the  needs  of  the 
present  world,  none  is  greater  than  its 
need  of  spiritual  power,  something  to  lift 
man  above  the  sordidness  of  materialism ; 
something  to  cause  him  to  look  out,  not 
in;  up,  not  down;  to  help  him  to  turn 
the  defeat  of  his  selfish  purposes  into 
victorious  living  for  others. 

— John  D.  Rockefeller,  Jr. 


Dear  School  Secretary: 

Beautify  your  school  offices 
with  lovely  colored  wall  pictures 
and  artistic  pictorial  maps  which 
are  both  decorative  and  instruc¬ 
tive. 


For  descriptions  and  illustrations  of 
over  100  beautiful  picture  classics  and 
pictorial  maps,  send  for  free  D-G  Book¬ 
let  B  26. 

Denoyer-Geppert  Company 
52S5  Ravcnswood  Ave.,  Chicago  40 


The  Nation’s  Capital 

The  city  of  Washington  was  created 
by  act  of  Congress  in  1780.  On  June 
28th  of  that  year  the  Senate  resolved: 
“On  the  river  Potomac,  at  some  place 
between  the  mouths  of  the  Eastern 
Branch  and  Connogchrague  be,  and  the 
same  is  hereby  accepted  for  the  seat  of 
the  government  of  the  United  States.” 
The  House  concurred  and  on  July  16th 
President  George  Washington  named  the 
new  place  “Federal  City.”  The  commis¬ 
sioners  making  the  survey  decided  a 
better  name  for  the  seat  of  government 
would  be  “City  of  Washington  in  the 
Territory  of  Columbia.” 


When  eggs  are  sixty  cents  a  dozen, 
it’s  good  to  have  a  country  cousin. 
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A  teacher  looks  at  the  life  of  a  school  secretary 


OIL 

By  Crac*  Lawranc* 

She  was  at  her  desk  promptly  at  half-past  eigrht.  The  principal  came  in  K 
twenty  to  nine  and  she  wanted  things  running  smoothly  before  he  started  the  ds;. 
Poor  man!  He  had  kept  at  the  grindstone  until  now  he  was  principal  of  the  hi|k 
school.  He  had  just  finished  the  strain  of  completing  his  masters;  he  was  ill- 
in  all  he  was  rather  a  worry  to  her  and  she  wanted  his  day  to  start  with  no  unnec» 
sary  irritations.  She  sorted  the  mail  and  placed  a  letter  on  top  that  would  plea* 
him;  she  dusted  the  desk  and  hurriedly  overhauled  the  bulletin  board.  There  wu 
no  use  leaving  two-day  old  notices  up  there  and  inviting  the  teachers  to  critida 
him.  She  uncovered  the  typewriter  and  started  a  letter  to  Mrs.  Sobocinski  who 
complained  about  Irene  staying  after  school  for  basketball.  That  reply  was  routiM; 
she  knew  what  to  say — a  little  oil  on  troubled  waters  that  would  prevent  the  gyw 
nasium  teacher  from  being  called  to  the  office  and  having  her  day  upset. 

The  teachers  came  buzzing  in.  For  the  next  20  minutes  she  listened  patiently 
to  their  requests  and  queries.  "Do  the  classes  report  back  to  their  home-rooms  befoR 
they  go  to  the  movies?  (The  complete  announcements  were  on  the  bulletin  board.) 
“Would  you  please  make  an  appointment  for  me  at  Ethel’s  for  a  shampoo  and  finger- 
wave — my  free  period  isn't  until  after  lunch.’’  “Margaret,  this  is  confidential.  1 
asked  permission  to  go  downtown,  but  he  didn’t  let  me  know.  I  have  to  pay  the 
gas  bill.  He  looked  so  crabby  when  he  came  in  I’m  afraid  to  go  near  him.  Will 
you  find  out  and  send  word  up?’’  And  so  it  went.  Forty  teachers  depending  on 
her  to  tie  up  loose  ends  in  their  personal  and  business  lives,  while  she  tried  to  get 
his  work  done,  too.  I 

The  attendance  cards  came  piling  in  and  the  truant  officer  sang  a  French  ditty 
and  tapped  on  her  desk  while  she  tried  to  complete  the  check-up.  The  phone!  Mrs. 
Earles  would  like  Sylvia  excused  at  two-twenty.  The  clerk  was  sorry,  but  the  rult 
of  the  school  was  not  to  excuse  by  phone.  Mrs.  Earles  started  to  fume.  Oh,  HOW 
to  placate  her?  Would  Mr.  Forti,  the  truant  officer,  kindly  offer  to  pick  up  the 
written  excuse?  He  would.  Mrs.  Earles  was  assured  Sylvia  might  leave. 

What  in  the  world  were  those  small  boxes  the  children  were  placing  on  the 
principal’s  desk?  The  money  for  the  show  in  the  afternoon!  She’d  make  the  csll 
to  the  beauty  parlor  while  she  had  the  phone  in  her  hand.  Ethel  was  sorry  she 
couldn’t  make  an  appointment  at  such  a  late  date.  Miss  Randal  was  always  rushing 
people  the  last  minute.  Friction.  Friction.  Yet  the  machinery  MUST  run  smooth¬ 
ly.  Would  Ethel  please  look  over  her  schedule  and  see  if  she  could  make  room 
somewhere?  Miss  Randal  had  been  very  busy  during  the  week:  there  were  so  many 
calls  on  a  teacher’s  time  and  she  did  have  an  important  engagement  for  the  evening. 
As  a  favor  to  you.  Miss  Oakley.  Tell  Miss  Randal  I  can  take  her  at  4  o’clock 
promptly.  So  the  note  was  sent  up — “Ethel  will  be  glad  to  take  you  at  4:00  p.  m.” 

Now  to  the  moving  picture  schedule.  No  money  from  8-0.  Never  on  time.  A 
note  up  to  Miss  Olsen.  HOW  could  she  be  so  slow  when  the  office  was  so  pressed 
for  time?  But  no  criticism  to  cause  trouble.  Oil,  oil  on  the  waters.  Miss  Olsen 
was  very  busy  with  her  assembly  program,  but  would  she  please  send  down  the 
money  for  the  children  going  to  the  assembly  movies.  A  hastily  scribbled  note  back. 
The  money  collected  yesterday  had  been  left  home;  everyone  in  the  class  was  going- 
Such  irresponsibility,  but  it  must  be  concealed.  The  school  fund  would  stand  a  loan. 
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Three  boys  waiting.  To  be  disciplined?  And  the  principal  busy  with  a'mother 
who  had  come  to  see  about  grades.  Why  are  you  here,  John?  The  teacher  had  put 
him  outside  the  door  because  he  was  annoying  the  class  and  he  just  thought  he’d 
come  down.  Against  the  rules  of  the  school  to  stand  a  child  in  the  hall.  She’d 
better  take  care  of  it  before  Miss  Hausleiter  got  in  trouble  with  the  principal.  The 
cafeteria  sent  up  for  the  silver  from  the  safe.  One  minute,  John,  ’til  I  attend  to  this. 

Now,  young  man,  you  are  down  in  this  office  too  much.  If  the  teacher  put  you 
out  of  the  room,  she  had  good  reason.  You  know  what  Mr.  Saunders  said — if  he 
had  any  more  trouble  with  you  he’d  send  you  home.  Do  you  intend  to  go  back  to 
that  room  and  apologize  to  Miss  Hausleiter  and  cause  no  more  trouble  today?  He 
did.  Joseph  complained  of  a  toothache  and  wanted  to  go  home.  Time  out  to  go 
to  the  medical  room.  The  medicine  chest  unlocked?  A  nice  mess  on  our  hands  if 
one  of  those  hysterical  girls  from  the  opportunity  class  got  in  here.  That  was  the 
coach’s  slip— up  here  for  adhesive  tape.  Well,  better  not  mention  it  except  to  coach. 
Back  to  office.  Tony  wanted  some  ink.  Why  keep  it  in  her  office?  The  supply  room 
was  the  place  for  that.  Of  course  it  saved  the  teachers  a  trip  to  send  a  youngster 
down  and  have  her  pour  it.  The  phone  again.  The  superintendent  wanted  the  book 
list.  She  would  have  it  in  his  office  in  the  morning.  Why,  oh,  why  couldn’t  the 
English  Department  agree  on  the  fiction  unit?  Possibly  Mr.  Bagg  thought  she  was 
holding  up  the  list.  She  would  have  to  let  it  go  at  that.  Inexcusable  to  let  a  school 
fracas  reach  the  superintendent’s  ears.  Good  heavens!  the  schedule  for  the  last 
period  wasn’t  worked  out. 

Now  to  the  schedule:  19  children  from  8A  going — the  12  left  to  report  to  Miss 
Kramer;  25  children  from  8B  going — 10  to  report  to  Miss  Kramer.  A-B-C  down 
through  M.  Lunch  time!  She’d  eat  in  the  kitchen  to  save  time. 

A  book  agent  to  see  Mr.  Saunders.  She  made  him  comfortable  in  the  inner 
office.  The  nurse  with  the  information  about  children  on  relief.  She  must  take 
time  to  put  that  in  her  files.  Miss  Waters  reported  a  leak  in  the  waterpipes  near 
the  lockers.  She  called  the  janitor.  Again  to  the  money.  My  soul,  the  schedule 
hasn’t  been  sent  around!  Mannis,  take  this  around  to  the  rooms  until  Mr.  Saunders 
can  see  you.  Three  more  classes  to  count.  The  two  sheets  for  the  School  News 
must  be  typed  when  she  finished.  Don’t  get  ahead  of  yourself!  80-85-90.  Done! 
And  the  classes  just  passing  to  the  auditorium.  There  was  a  class  without  a  teacher. 
Look  the  other  way.  Miss  Oakley,  will  you  please  sit  with  my  class?  I  don’t  feel 
well  and  should  like  to  go  home. 

Dear  Lord,  and  she  was  looking  for  a  respite  to  get  the  news  typed.  Pressure. 
Friction.  No  matter.  One  must  co-operate  with  the  teachers.  She’d  take  the  news, 
and  the  supply  list  and  the  luncheon  program  home. 

«****•« 

Gentlemen  of  the  Board,  since  you  are  revising  the  teacher  salary  scale,  I  sug¬ 
gest  we  provide  for  a  similar  increment  in  the  salary  of  the  clerk. 

Madam!  Certainly,  you  are  not  suggesting  that  the  clerical  aspect  of  a  school 
is  a  vital  part  of  the  educational  process?  Miss  Oakley  only  assists  in  the  office!  ! 
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SECTIONAL  AND  STATE  CHAIRMEN 


SECTION  1 :  Miss  Madelyn  Ballard,  Foxcroft  Academy,  Dover-Foxcroft,  Maine. 

Rhode  Island — (Chairman  to  be  appointed  by  sectional  chairman). 

Vermont — Miss  Harriette  Wheeler,  31  N.  Williams  St.,  Burlington. 

MatsachuteWs — Miss  Phoebe  A.  Bell,  Newton  Trade  School,  Newtonville. 

Connocticwt — Miss  Mildred  A.  Bristol,  Board  of  Education,  Southington. 

New  Hampshire — Miss  Betty  St.  Onge,  Board  of  Education,  Nashua. 

Maine — (Chairman  to  be  appointed  by  sectional  chairman). 

SECTION  2:  Miss  Eunice  Bounds,  Board  of  Education,  Wilmington,  Delaware. 

New  Jersey — Miss  Marion  Ernst,  Robert  Cordon  School,  Roselle  Park. 

New  York — (Chairman  to  be  appointed  by  sectional  chairman). 

Delaware — Mrs.  Helen  W.  Kirkley,  School  Administration  Bldg.,  Wilmington  9. 
Maryland — (Chairman  to  be  appointed  by  sectional  chairman). 

Washington,  D.  C. — Miss  M.  Alvina  Carroll,  Franklin  Administration  Bldg. 

SECTION  3:  Miss  Ann  Kohute,  Dickson  City  Schools,  Dickson,  Pennsylvania. 

Pennsylvania: 

Eastern  District — Mrs.  Ruth  Roberts,  County  Superintendent’s  Office,  Bloomsbur| 
Western  District — Miss  Kathryn  E.  Herzog,  Letsche  School,  1 520  Cliff  Stree 
Pittsburgh  )  9. 

Virginia — Miss  Frankie  Anderson,  Nathaniel  Bacon  School,  Richmond. 

West  Virginia — Miss  Madge  Fultineer,  Weston  High  School,  Weston. 

SECTION  4:  Miss  Sara  Milner,  Girls  High  School,  Atlanta,  Georgia. 

North  Carolina — Mrs.  Ruby  C.  Blythe,  Rocky  Mount  Public  Schools,  Box  1260  Roch| 
Mount. 

South  Carolina — Miss  Faye  Fuller,  Box  198,  Union. 

Georgia — Miss  Katherine  Chappell,  Board  of  Education,  Dublin. 

Florida — Mrs.  Louise  Warren,  Miami  Senior  High  School,  Miami. 

Alabama — Miss  Lilia  Simmons,  Baldwin  County  Schools,  Bay  Minette. 

Kentucky — Miss  Anna  Cathryn  Foster,  Daviess  Co.  Bd.  of  Ed.,  Owensboro. 

Tennessee — (Chairman  to  be  appointed  by  sectional  chairman). 

SECTION  5:  M  iss  Mildred  Earner,  Board  of  Education,  Findlay,  Ohio.  j 

Illinois— Mrs.  Lorene  Meeker,  Illinois  State  Normal  University,  Normal.  | 

Indiana — Miss  Mary  E.  Bowers,  Board  of  Education,  Crawfordsville.  J 

Iowa — Miss  Agnes  Hansen,  Cedar  Falls  Public  Schools,  Cedar  Falls.  ] 

1 

SECTION  6:  Miss  Dorothy  Nieman,  River  Rouge  High  School,  River  Rouge,  Mich.  { 

Wisconsin — Miss  Betty  Zimmerman,  Steuben  junior  High  School,  Milwaukee.  | 

hdichigan — Miss  Ora  Stanbery,  467  W.  Hancock  Street,  Detroit  1.  j 

Minnesota — Miss  Helen  Lund,  5141  First  Avenue,  South,  Minneapolis.  j 

North  Dakota — (Chairman  to  be  appointed  by  sectional  chairman).  | 

South  Dakota — Miss  Carrie  M.  Voight,  Lead  Public  Schools,  Box  879,  Lead.  i 

SECTION  7:  Mrs.  Alice  Teegarden,  Stivers  High  School,  Dayton  3,  Ohio.  j 

Missouri — Mrs.  Adeline  Fangman,  702  S.  Kirkwood  Road,  Kirkwood  22.  .| 

Kansas — Marcella  Yoho,  Wichita  High  School,  East,  Douglas  at  Grove,  Wichita  7.  | 
Arkansas— Mrs.  Annie  Lange,  406  North  Pines,  Little  Rock. 

Mississippi — (Chairman  to  be  appointed  by  sectional  chairman).  I 

Louisiana — M  iss  Edna  Mae  Nicholson,  Lafayette  School,  New  Orleans.  ] 

j 
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When  ifohnny 
Cotnes  Marching  Homi 

What  a  welcome  he’ll  receive!  TTiere 
will  be  a  hot  time  in  the  home  town 
sure  enough,  which  is  natural  and  as 
it  should  be. 

And  after  the  first  wild  thrill  of  joy  will  com^ 
realization  that  the  heartache^  the  uncertainties, 
and  the  discomforts  on  all  fronts  are  over  and 
we  can  each  get  back  to  the  way  of  life  that  suiti 
us  best. 

That  way  of  life  for  many  School  Secretaries 

and  Administrators  includes  the  assurance  that 

their  favorite  Supply  House  (J.  L.  Hammett  ■ 

Co.)  can  again  furnish  exactly  what  they  need  \ 

and  want. 

Class  Room  Supplies  of  every  style  and  kind, 
Craft  Materials  that  even  include  things  dc-i 
veloped  in  the  stress  of  war’s  demands.  Maps 
and  Globes  of  the  new  free  world,  Kinder^ 
garten  Aids  both  new  and  old,  and  all  stands 
ard  brands  of  Art  Materials  will  be  on  ham 
to  meet  your  call. 

In  the  meantime  tell  us  what  you  need  and  we  will 
do  the  best  we  can. 

J.  L.  HAMMETT  COMPANY 

Cambridge  and  Boston,  Mass.  ! 

Newark,  N.  J.  Syracuse,  N.  Y. 

School  Supplies  for  over  eighty  years. 


When  dealing  with  our  advcrtiaevH,  please  mention  the  National  Secretary 


